
 
 

 
 

Our Ref: FOI 2032 
 
 
Dear  
 
Your request for information was received on 25th August 2023 and was dealt with 
under the terms of the Freedom of Information Act 2000. Please be advised that the 
Business Services Organisation (BSO) has now completed its search for the 
information you requested in relation to personal protection equipment (PPE) 
procurement in 2020: 
  
 
a. Please provide a copy of the contract document for the Single Tender Action 

Awards:   
    STA8926 STA8968, STA8969 STA8698, STA8697 STA8614.  
 

Each of the contracts were awarded via buying orders which are available at 
Appendix A. The Terms and Conditions of Contract for these orders are attached at 
Appendix B. 

 
b. Please provide a copy of the corresponding STA application document for the 

STA awards listed above. 
 

See Appendix C. 
 

c. Please provide a copy of the corresponding purchase orders of the STA 
awards listed above. 
 
See Appendix A 

 

 
  
 
 
 
 
 
 
27th September 2023 
 
BY EMAIL 

 
 
 
 

 
Chief Executive  
2 Franklin Street 
BELFAST 
BT2 8DQ 
 
Tel:        028 9536 3863 
Email:    FOI.BSO@hscni.net 



   

   
 

STA reference Corresponding Purchase Orders 
STA8614 HBD21597 
STA8698 HBD21696 
STA8697 HBD21750 

HBD21751 
HBD21753 
HBD21754 
HBD21755 

STA8969 HBE13049 
STA8968 HBE13050 
STA8926 HBE13109 

HBE13110 
HBE14347 

 
Section 40 Personal Information 
Redactions have been carried out to documents on the grounds of Sections 40 (2) and 
(3) (a)(i) (personal information) of the Freedom of Information Act 2000. This 
exemption is absolute and no public interest test is required. The identification of 
named individuals and personal contact details constitutes personal data as defined in 
the Data Protection Act 2018 (DPA) and disclosing it would breach the fair processing 
principle set out in the DPA. 
 
 
Section 43 Commercial Interests 

Section 43(2) of the FOIA states that “Information is exempt information if its 
disclosure under this Act would, or would be likely to, prejudice the commercial 
interests of any person (including the public authority holding it).” 

Under the FOIA, section 43 (commercial interests) is a qualified exemption. This 
means that even if information falls within an exemption, a public authority is under a 
duty to consider whether disclosure should nevertheless be made in the public 
interest.  

A copy of the public interest test, as applied by BSO, is provided for your information  

 

The Public Interest Test 

In determining whether or not the public interest in withholding information outweighs 
the public interest in disclosing information, BSO considered the factors favouring 
disclosure and the factors against disclosure. The application of the Public Interest 
Test is set out below: 

 

 

 

 



   

   
 

      

  
Exemption claimed in respect of Section 43(2) Commercial Interest 

In favour of disclosure of 
information 

In favour of not disclosing information 

1 Expenditure of public money 
requires openness, 
transparency and 
accountability.   

1
. 

Disclosure may restrict the number of 
companies willing to work with the public 
sector for fear of losing a commercial 
advantage through the release of detailed 
pricing. 

 

2 Disclosing information could 
feasibly aid the public in 
understanding public 
authority contracting 
arrangements during the 
Covid 19 Pandemic 

2 Disclosure may deter suppliers from 
bidding for future opportunities. This in 
turn may lead to HSC not being able to 
attract the optimum service providers 
which will ultimately impact on the quality 
of service provided to the public.   

  3 The documentation contains detailed 
pricing.  The release of such detailed 
costing (or the information which would 
allow it to be calculated i.e. quantities) 
may give commercial advantage to 
competitors when released into the public 
domain.  

 
BSO is aware of the importance in ensuring transparency as to how public money is 
spent. BSO therefore believes that in keeping with the Information Commissioner’s 
Office (ICO) Decision Notice issued by the Commissioner on 10 January 2011 entitled 
“Department of Health” reference: FS50303047, it is appropriate to issue high level 
information only.  The release of high-level information only, i.e.  the total value of the 
order/contract/DAC would be appropriate to protect the supplier’s pricing strategy. 

 
 
I hope that the information provided assists you. If you are dissatisfied in any way with 
the handling of your request, you have the right to request a review. You should do 
this as soon as possible or in any case within two months of the date of issue of this 
letter, as the BSO, along with all other public authorities are not obliged to accept 
internal review requests after this period has lapsed. 
 
In the event that you require a review to be undertaken, you can do so by writing to 
 
Information Governance Manager,  
2 Franklin Street,  
Belfast,  
BT2 8DQ 



   

   
 

 
If, following an internal review, carried out by an independent decision-making panel, 
you remain dissatisfied in any way with the handling of the request, you may make a 
complaint under Section 50 of the Freedom of Information Act, to the Information 
Commissioner’s Office and ask that they investigate whether the BSO has complied 
with the terms of the Freedom of Information Act. 
 
 
You can contact Information Commissioner at: 
 
Website:  www.ico.org.uk 
Phone:  0303 123 1113 
Email:  casework@ico.org.uk 
Post:  Information Commissioner's Office 

3rd Floor, 14 Cromac Place 
Belfast 
BT7 2JB 

 
In most circumstances the Information Commissioner will not investigate a complaint 
unless an internal review procedure has been carried out. However, the Commissioner 
has the option to investigate the matter at his discretion. 

 
Yours Sincerely, 
 

 
 
 For Karen Bailey 
Chief Executive 

mailto:casework@ico.org.uk


Supplier Deliver To / ExecuteWork At

ECHLINVILLEDISTILLERY BSO PALS BOUCHERWAREHOUSE
62 GRANSHA ROAD 77 BOUCHER CRESCENT

VAT No: GD 080 (UK)
KIRKUBBIN BELFAST VAT No: GB 888 808059(EC)

DOWN CO ANTRIM
NORTHERN IRELAND Supplier Code:432635 BT12 6HU
BT22 1AJ @hscni.net PURCHASE ORDER
PurchaseOrder Enquiries To Invoice and Payment PurchaseOrder No:HBD21597

SHARED SERVICESPAYMENT CENTRE Please quote this number in all correspondence

BUSINESSSERVICESORGANISATION Purchase Order Date: 16/04/20
@hscni.net PO Box 1055 Our preferredmethod for receiving invoices is by

email to the followingaddress:BSO.POP@hscni.net.
BALLYMENA
BT42 9DG

Contract Supplier Description Required Qty UOM Unit Price Nett Price
Ref Product Code By

STA8614 HAND SANITISER1 LITRE 18/05/20 BOTTLE OF 6 X 1L 1364027.28

Conditions of supply Nett 1364027.28

Unless specifiedas a PurchaseOrder placed under an existingContract, orders for Goods/Servicesare subject VAT 272805.46
to the Health and Social Care (NI) Standard Conditionsof Contract for the Purchase of Goods / Supply of Services / Total Value 1636832.74
Servicingand Repair (available from http://www.hscbusiness.hscni.net/services/2269.htm).

PF6



Supplier Deliver To / ExecuteWork At

POPLAR LINENS UNLIMITED TRADING COMPANY BSO PALS BOUCHERWAREHOUSE
ALTAMOUNT STREET 77 BOUCHER CRESCENT

VAT No: GD 080 (UK)
WESTPORT BELFAST VAT No: GB 888 808059(EC)

MAYO CO ANTRIM
IRELAND Supplier Code:433581 BT12 6HU
F28 DW66 @hscni.net PURCHASE ORDER
PurchaseOrder Enquiries To Invoice and Payment PurchaseOrder No:HBD21696

SHARED SERVICESPAYMENT CENTRE Please quote this number in all correspondence

BUSINESSSERVICESORGANISATION Purchase Order Date: 29/04/20
@hscni.net PO Box 1055 Our preferredmethod for receiving invoices is by

email to the followingaddress:BSO.POP@hscni.net.
BALLYMENA
BT42 9DG

Contract Supplier Description Required Qty UOM Unit Price Nett Price
Ref Product Code By

ALL BATCHESTO BE VERIFIEDAS EN455AND AQL 1.5 COMPLIANTPRIOR TO

DISPATCH.

STA8698 DISP-NITRILE DISP-NITRILE/SDEMANDMANAGEDDISPOSABLENITR 25/05/20 CASE OF 1000 546000.00

/S ILE GLOVES SMALL

STA8698 DISP-NITRILE DISP-NITRILE/MDEMANDMANAGEDDISPOSABLENITR 25/05/20 CASE OF 1000 873600.00

/M ILE GLOVESMEDIUM

STA8698 DISP-NITRILE DISP-NITRILE/LDEMANDMANAGEDDISPOSABLENITR 25/05/20 CASE OF 1000 546000.00

/L ILE GLOVES LARGE

STA8698 DISP-NITRILE DISP-NITRILE/XLDEMANDMANAGEDDISPOSABLENIT 25/05/20 CASE OF 1000 218400.00

/XL RILE GLOVES EXTRA LARGE

Conditions of supply Nett 2184000.00

Unless specifiedas a PurchaseOrder placed under an existingContract, orders for Goods/Servicesare subject VAT 436800.00
to the Health and Social Care (NI) Standard Conditionsof Contract for the Purchase of Goods / Supply of Services / Total Value 2620800.00
Servicingand Repair (available from http://www.hscbusiness.hscni.net/services/2269.htm).

PF6



Supplier Deliver To / ExecuteWork At

RESONATE BRANDING LIMITED BSO PALS BOUCHERWAREHOUSE
13 HASLEMS LANE 77 BOUCHER CRESCENT

VAT No: GD 080 (UK)
LISBURN BELFAST VAT No: GB 888 808059(EC)

CO ANTRIM
NORTHERN IRELAND Supplier Code:101895 BT12 6HU
BT28 1TW n@hscni.net PURCHASE ORDER
PurchaseOrder Enquiries To Invoice and Payment PurchaseOrder No:HBD21750

SHARED SERVICESPAYMENT CENTRE Please quote this number in all correspondence

BUSINESSSERVICESORGANISATION Purchase Order Date: 05/05/20
@hscni.net PO Box 1055 Our preferredmethod for receiving invoices is by

email to the followingaddress: BSO.POP@hscni.net.
BALLYMENA
BT42 9DG

Contract Supplier Description Required Qty UOM Unit Price Nett Price
Ref Product Code By

STA8697 4015190000-1 DEMANDMANAGED4015190000-12-SMLEXTRA LENGTH 18/05/20 CASE OF 1000 73750.00

2-SML NITRILEGLOVE SMALL 10 X BOX 100

STA8697 4015190000-1 DEMANDMANAGED4015190000-12-MEDEXTRA LENGTH 18/05/20 CASE OF 1000 118000.00

2-MED NITRILEGLOVEMEDIUM 10 X BOX 100

STA8697 4015190000-1 DEMANDMANAGED4015190000-12-LRGEXTRA LENGTH 18/05/20 CASE OF 1000 73750.00

2-LRG NITRILEGLOVE LARGE 10 X BOX 100

STA8697 4015190000-1 DEMANDMANAGED4015190000-12-XLRG??EXTRALENG 18/05/20 CASE OF 1000 29500.00

2-XLRG?? TH NITRILE GLOVE EXTRA LARGE 10 X BOX 100

Conditions of supply Nett 295000.00

Unless specifiedas a PurchaseOrder placed under an existingContract, orders for Goods/Servicesare subject VAT 59000.00
to the Health and Social Care (NI) StandardConditionsof Contract for the Purchase of Goods / Supply of Services / Total Value 354000.00
Servicingand Repair (available from http://www.hscbusiness.hscni.net/services/2269.htm).

PF6



Supplier Deliver To / ExecuteWork At

RESONATE BRANDING LIMITED BSO PALS BOUCHERWAREHOUSE
13 HASLEMS LANE 77 BOUCHER CRESCENT

VAT No: GD 080 (UK)
LISBURN BELFAST VAT No: GB 888 808059(EC)

CO ANTRIM
NORTHERN IRELAND Supplier Code:101895 BT12 6HU
BT28 1TW @hscni.net PURCHASE ORDER
PurchaseOrder Enquiries To Invoice and Payment PurchaseOrder No:HBD21751

SHARED SERVICESPAYMENT CENTRE Please quote this number in all correspondence

BUSINESSSERVICESORGANISATION Purchase Order Date: 05/05/20
@hscni.net PO Box 1055 Our preferredmethod for receiving invoices is by

email to the followingaddress:BSO.POP@hscni.net.
BALLYMENA
BT42 9DG

Contract Supplier Description Required Qty UOM Unit Price Nett Price
Ref Product Code By

STA8697 4015190000-1 DEMANDMANAGED4015190000-12-SMLEXTRA LENGTH 25/05/20 CASE OF 1000 185260.00

2-SML NITRILEGLOVE SMALL 10 X BOX 100

STA8697 4015190000-1 DEMANDMANAGED4015190000-12-MEDEXTRA LENGTH 25/05/20 CASE OF 1000 200600.00

2-MED NITRILEGLOVEMEDIUM 10 X BOX 100

STA8697A4015m190000-1eDEnMANDdMANAmGED 40151e90000n-12-LRtG EXTRANLENGTHo: 1 25/05/20 CASE OF 1000 115640.00

2-LRG NITRILEGLOVE LARGE 10 X BOX 100

STA8697 4015190000-1 DEMANDMANAGED4015190000-12-XLRG??EXTRALENG 25/05/20 CASE OF 1000 88500.00

2-XLRG?? TH NITRILE GLOVE EXTRA LARGE 10 X BOX 100

Conditions of supply Nett 590000.00

Unless specifiedas a PurchaseOrder placed under an existingContract, orders for Goods/Servicesare subject VAT 118000.00
to the Health and Social Care (NI) StandardConditionsof Contract for the Purchase of Goods / Supply of Services / Total Value 708000.00
Servicingand Repair (available from http://www.hscbusiness.hscni.net/services/2269.htm).

PF6



Supplier Deliver To / ExecuteWork At

RESONATE BRANDING LIMITED BSO PALS BOUCHERWAREHOUSE
13 HASLEMS LANE 77 BOUCHER CRESCENT

VAT No: GD 080 (UK)
LISBURN BELFAST VAT No: GB 888 808059(EC)

CO ANTRIM
NORTHERN IRELAND Supplier Code:101895 BT12 6HU
BT28 1TW @hscni.net PURCHASE ORDER
PurchaseOrder Enquiries To Invoice and Payment PurchaseOrder No:HBD21753

SHARED SERVICESPAYMENT CENTRE Please quote this number in all correspondence

BUSINESSSERVICESORGANISATION Purchase Order Date: 05/05/20
@hscni.net PO Box 1055 Our preferredmethod for receiving invoices is by

email to the followingaddress: BSO.POP@hscni.net.
BALLYMENA
BT42 9DG

Contract Supplier Description Required Qty UOM Unit Price Nett Price
Ref Product Code By

STA8697 4015190000-1 DEMANDMANAGED4015190000-12-SMLEXTRA LENGTH 01/06/20 CASE OF 1000 147500.00

2-SML NITRILEGLOVE SMALL 10 X BOX 100

STA8697 4015190000-1 DEMANDMANAGED4015190000-12-MEDEXTRA LENGTH 01/06/20 CASE OF 1000 236000.00

2-MED NITRILEGLOVEMEDIUM 10 X BOX 100

STA8697 4015190000-1 DEMANDMANAGED4015190000-12-LRGEXTRA LENGTH 01/06/20 CASE OF 1000 147500.00

2-LRG NITRILEGLOVE LARGE 10 X BOX 100

STA8697 4015190000-1 DEMANDMANAGED4015190000-12-XLRG??EXTRALENG 01/06/20 CASE OF 1000 59000.00

2-XLRG?? TH NITRILE GLOVE EXTRA LARGE 10 X BOX 100

Conditions of supply Nett 590000.00

Unless specifiedas a PurchaseOrder placed under an existingContract, orders for Goods/Servicesare subject VAT 118000.00
to the Health and Social Care (NI) StandardConditionsof Contract for the Purchase of Goods / Supply of Services / Total Value 708000.00
Servicingand Repair (available from http://www.hscbusiness.hscni.net/services/2269.htm).

PF6



Supplier Deliver To / ExecuteWork At

RESONATE BRANDING LIMITED BSO PALS BOUCHERWAREHOUSE
13 HASLEMS LANE 77 BOUCHER CRESCENT

VAT No: GD 080 (UK)
LISBURN BELFAST VAT No: GB 888 808059(EC)

CO ANTRIM
NORTHERN IRELAND Supplier Code:101895 BT12 6HU
BT28 1TW @hscni.net PURCHASE ORDER
PurchaseOrder Enquiries To Invoice and Payment PurchaseOrder No:HBD21754

SHARED SERVICESPAYMENT CENTRE Please quote this number in all correspondence

BUSINESSSERVICESORGANISATION Purchase Order Date: 05/05/20
@hscni.net PO Box 1055 Our preferredmethod for receiving invoices is by

email to the followingaddress: BSO.POP@hscni.net.
BALLYMENA
BT42 9DG

Contract Supplier Description Required Qty UOM Unit Price Nett Price
Ref Product Code By

STA8697 4015190000-1 DEMANDMANAGED4015190000-12-SMLEXTRA LENGTH 08/06/20 CASE OF 1000 147500.00

2-SML NITRILEGLOVE SMALL 10 X BOX 100

STA8697 4015190000-1 DEMANDMANAGED4015190000-12-MEDEXTRA LENGTH 08/06/20 CASE OF 1000 236000.00

2-MED NITRILEGLOVEMEDIUM 10 X BOX 100

STA8697 4015190000-1 DEMANDMANAGED4015190000-12-LRGEXTRA LENGTH 08/06/20 CASE OF 1000 147500.00

2-LRG NITRILEGLOVE LARGE 10 X BOX 100

STA8697 4015190000-1 DEMANDMANAGED4015190000-12-XLRG??EXTRALENG 08/06/20 CASE OF 1000 59000.00

2-XLRG?? TH NITRILE GLOVE EXTRA LARGE 10 X BOX 100

Conditions of supply Nett 590000.00

Unless specifiedas a PurchaseOrder placed under an existingContract, orders for Goods/Servicesare subject VAT 118000.00
to the Health and Social Care (NI) StandardConditionsof Contract for the Purchase of Goods / Supply of Services / Total Value 708000.00
Servicingand Repair (available from http://www.hscbusiness.hscni.net/services/2269.htm).

PF6



Supplier Deliver To / ExecuteWork At

RESONATE BRANDING LIMITED BSO PALS BOUCHERWAREHOUSE
13 HASLEMS LANE 77 BOUCHER CRESCENT

VAT No: GD 080 (UK)
LISBURN BELFAST VAT No: GB 888 808059(EC)

CO ANTRIM
NORTHERN IRELAND Supplier Code:101895 BT12 6HU
BT28 1TW @hscni.net PURCHASE ORDER
PurchaseOrder Enquiries To Invoice and Payment PurchaseOrder No:HBD21755

SHARED SERVICESPAYMENT CENTRE Please quote this number in all correspondence

BUSINESSSERVICESORGANISATION Purchase Order Date: 05/05/20
@hscni.net PO Box 1055 Our preferredmethod for receiving invoices is by

email to the followingaddress:BSO.POP@hscni.net.
BALLYMENA
BT42 9DG

Contract Supplier Description Required Qty UOM Unit Price Nett Price
Ref Product Code By

STA8697 4015190000-1 DEMANDMANAGED4015190000-12-SMLEXTRA LENGTH 15/06/20 CASE OF 1000 147500.00

2-SML NITRILEGLOVE SMALL 10 X BOX 100

STA8697 4015190000-1 DEMANDMANAGED4015190000-12-MEDEXTRA LENGTH 15/06/20 CASE OF 1000 236000.00

2-MED NITRILEGLOVEMEDIUM 10 X BOX 100

STA8697 4015190000-1 DEMANDMANAGED4015190000-12-LRGEXTRA LENGTH 15/06/20 CASE OF 1000 147500.00

2-LRG NITRILEGLOVE LARGE 10 X BOX 100

STA8697 4015190000-1 DEMANDMANAGED4015190000-12-XLRG??EXTRALENG 15/06/20 CASE OF 1000 59000.00

2-XLRG?? TH NITRILE GLOVE EXTRA LARGE 10 X BOX 100

Conditions of supply Nett 590000.00

Unless specifiedas a PurchaseOrder placed under an existingContract, orders for Goods/Servicesare subject VAT 118000.00
to the Health and Social Care (NI) StandardConditionsof Contract for the Purchase of Goods / Supply of Services / Total Value 708000.00
Servicingand Repair (available from http://www.hscbusiness.hscni.net/services/2269.htm).

PF6



Supplier Deliver To / ExecuteWork At

POPLAR LINENS UNLIMITED TRADING COMPANY BSO PALS CARRICKFERGUSWAREHOU
ALTAMOUNT STREET PROCUREMENTAND LOGISTICS SERVICE

VAT No: GD 080 (UK)
WESTPORT UNIT 7, BLOCK 5 VAT No: GB 888 808059(EC)

MAYO CARRICKFERGUS INDUSTRIAL ESTATE
IRELAND Supplier Code:433581 BELFAST ROAD
F28 DW66 @hscni.net CARRICKFERGUS BT38 8PH PURCHASE ORDER
PurchaseOrder Enquiries To Invoice and Payment PurchaseOrder No:HBE13049

SHARED SERVICESPAYMENT CENTRE Please quote this number in all correspondence

BUSINESSSERVICESORGANISATION Purchase Order Date: 18/08/20
@hscni.net PO Box 1055 Our preferredmethod for receiving invoices is by

email to the followingaddress:BSO.POP@hscni.net.
BALLYMENA
BT42 9DG

Contract Supplier Description Required Qty UOM Unit Price Nett Price
Ref Product Code By

STA8969 DISP-NITRILE DISP-NITRILE/SDEMANDMANAGEDDISPOSABLENITR 28/08/20 CASE OF 1000 1130220.00

/S ILE GLOVES SMALL

STA8969 DISP-NITRILE DISP-NITRILE/MDEMANDMANAGEDDISPOSABLENITR 28/08/20 CASE OF 1000 1808490.00

/M ILE GLOVESMEDIUM

STA8969 DISP-NITRILE DISP-NITRILE/LDEMANDMANAGEDDISPOSABLENITR 28/08/20 CASE OF 1000 1130220.00

/L ILE GLOVES LARGE

STA8969 DISP-NITRILE DISP-NITRILE/XLDEMANDMANAGEDDISPOSABLENIT 28/08/20 CASE OF 1000 451950.00

/XL RILE GLOVES EXTRA LARGE

Conditions of supply Nett 4520880.00

Unless specifiedas a PurchaseOrder placed under an existingContract, orders for Goods/Servicesare subject VAT 0.00
to the Health and Social Care (NI) Standard Conditionsof Contract for the Purchase of Goods / Supply of Services / Total Value 4520880.00
Servicingand Repair (available from http://www.hscbusiness.hscni.net/services/2269.htm).

PF6



Supplier Deliver To / ExecuteWork At

DONG DAO GROUP UK LIMITED BSO PALS CARRICKFERGUSWAREHOU
5-7 CRANWOOD STREET PROCUREMENTAND LOGISTICS SERVICE

VAT No: GD 080 (UK)
FINSGATE UNIT 7, BLOCK 5 VAT No: GB 888 808059(EC)

LONDON CARRICKFERGUSINDUSTRIAL ESTATE
ENGLAND SupplierCode:433292 BELFAST ROAD
EC1V 9EE n@hscni.net CARRICKFERGUS BT38 8PH PURCHASE ORDER
PurchaseOrder Enquiries To Invoice and Payment PurchaseOrder No:HBE13050

SHARED SERVICESPAYMENT CENTRE Please quote this number in all correspondence

BUSINESSSERVICESORGANISATION Purchase Order Date: 18/08/20
@hscni.net PO Box 1055 Our preferredmethod for receiving invoices is by

email to the followingaddress:BSO.POP@hscni.net.
BALLYMENA
BT42 9DG

Contract Supplier Description Required Qty UOM Unit Price Nett Price
Ref Product Code By

STA8968 TE001SB TE001SBEXTRA LENGTHNITRILE DISPOSABLEGLOVE 28/08/20 CASE OF 1000 930700.00

SMALL BX 10 X 100

STA8968 TEE002MB TEE002MBEXTRA LENGTHNITRILE DISPOSABLEGLOV 28/08/20 CASE OF 1000 1861400.00

E MEDIUMBX 10 X 100

STA8968ATE00m3LB eTEn003LBdEXTRAmLENGTHNeITRILEnDISPOStABLE GLNOVE o: 1 28/08/20 CASE OF 1000 1396050.00

LARGE BX 10 X 100

STA8968 TE004ELB TE004ELBEXTRA LENGTHNITRILE DISPOSABLEGLOV 28/08/20 CASE OF 1000 465350.00

E EXTRA LARGE 10 X 100

Conditions of supply Nett 4653500.00

Unless specifiedas a PurchaseOrder placed under an existingContract, orders for Goods/Servicesare subject VAT 0.00
to the Health and Social Care (NI) StandardConditionsof Contract for the Purchase of Goods / Supply of Services / Total Value 4653500.00
Servicingand Repair (available from http://www.hscbusiness.hscni.net/services/2269.htm).

PF6



Supplier Deliver To / ExecuteWork At

DENROY PLASTICS LIMITED BSO PALS CARRICKFERGUSWAREHOU
9-11 BALLOO DRIVE PROCUREMENTAND LOGISTICS SERVICE

VAT No: GD 080 (UK)
BANGOR UNITS 1 AND 7 VAT No: GB 888 808059(EC)

CARRICKFERGUSINDUSTRIAL ESTATE
NORTHERN IRELAND SupplierCode:433533 75 BELFAST ROAD
BT19 7QY n@hscni.net CARRICKFERGUS BT38 8PH PURCHASE ORDER
PurchaseOrder Enquiries To Invoice and Payment PurchaseOrder No:HBE13109

SHARED SERVICESPAYMENT CENTRE Please quote this number in all correspondence

BUSINESSSERVICESORGANISATION Purchase Order Date: 10/09/20
@hscni.net PO Box 1055 Our preferredmethod for receiving invoices is by

email to the followingaddress: BSO.POP@hscni.net.
BALLYMENA
BT42 9DG

Contract Supplier Description Required Qty UOM Unit Price Nett Price
Ref Product Code By

THIS PURCHASEORDER IS ISSUEDON THE CONDITIONTHAT PRIOR TO ANY DELIVERY

OF PRODUCT,THE SUPPLIERMUST PROVIDE THE FOLLOWING:

A. TECHNICALDATA SHEETS, CERTIFICATESOF CONFORMITYTO STANDARDS,ARTWORK

OF PACKAGINGETC., MUST BE SUBMITTEDTO BE ASSESSEDAND APPROVEDBY THE

HSCNI TECHNICALGROUP,AND

B. PRODCUTSAMPLES (MINIMUM20 UNITS),MUST BE SUBMITTEDTO BE ASSESEDAND

APPROVEDBY THE HSCNI INFECTIONPREVENTIONCONTROLCELL.

IF BOTHA. AND B. ABOVE ARE NOT PROVIDEDAND/ORDO NOT PASS THE

ASSESSMENT,ANY PURCHASEORDERWILL BE TERMINATED, IN ACCORDANCEWITH

STANDARDCONDITIONSOF CONTRACTCLAUSES39 AND 40. YOU CAN FIND A COPY OF

THESE CONDITIONSON OURWEBSITE-

HTTP://WWW.HSCBUSINESS.HSCNI.NET/SERVICES/2269.HTM

STA8926 DPL01FFP3 FFP3MASK 01/10/20 BOX OF 50 9750000.00

Conditions of supply Nett 9750000.00

Unless specifiedas a PurchaseOrder placed under an existingContract, orders for Goods/Servicesare subject VAT 1950000.00
to the Health and Social Care (NI) StandardConditionsof Contract for the Purchase of Goods / Supply of Services / Total Value 11700000.00
Servicingand Repair (available from http://www.hscbusiness.hscni.net/services/2269.htm).

PF6



Supplier Deliver To / ExecuteWork At

DENROY PLASTICS LIMITED BSO PALS CARRICKFERGUSWAREHOU
9-11 BALLOO DRIVE PROCUREMENTAND LOGISTICS SERVICE

VAT No: GD 080 (UK)
BANGOR UNITS 1 AND 7 VAT No: GB 888 808059(EC)

CARRICKFERGUSINDUSTRIAL ESTATE
NORTHERN IRELAND SupplierCode:433533 75 BELFAST ROAD
BT19 7QY n@hscni.net CARRICKFERGUS BT38 8PH PURCHASE ORDER
PurchaseOrder Enquiries To Invoice and Payment PurchaseOrder No:HBE13110

SHARED SERVICESPAYMENT CENTRE Please quote this number in all correspondence

BUSINESSSERVICESORGANISATION Purchase Order Date: 10/09/20
@hscni.net PO Box 1055 Our preferredmethod for receiving invoices is by

email to the followingaddress: BSO.POP@hscni.net.
BALLYMENA
BT42 9DG

Contract Supplier Description Required Qty UOM Unit Price Nett Price
Ref Product Code By

THIS PURCHASEORDER IS ISSUEDON THE CONDITIONTHAT PRIOR TO ANY DELIVERY

OF PRODUCT,THE SUPPLIERMUST PROVIDE THE FOLLOWING:

A. TECHNICALDATA SHEETS, CERTIFICATESOF CONFORMITYTO STANDARDS,ARTWORK

OF PACKAGIN ETC., MUST BE SUBMITTEDTO BE ASSESSEDAND APPROVEDBY HSCNI

TECHNICALGROUP,AND

B. PRODUCTSAMPLES (MINIMUM20 UNITS),MUST BE SUBMITTEDTO BE ASSESSED

AND APPROVEDBY HSCNI INFECTIONPREVENTIONCONTROLCELL.

IF BOTHA. AND B. ABOVE ARE NOT PROVIDEDAND/ORDO NOT PASS THE

ASSESSMENT,ANY PURCHASEORDERWILL BE TERMINATED, IN ACCORDANCEWITH

STANDARDCONDITIONSOF CONTRACTCLAUSES39 AND 40. YOU CAN FIND A COPY OF

THESE CONDITIONSON OURWEBSITE -

HTTP://WWW.HSCBUSINESS.HSCNI.NET/SERVICES/2269.HTM

STA8926 DPL01FFP3 FFP3MASK 01/10/20 BOX OF 50 9750000.00

Conditions of supply Nett 9750000.00

Unless specifiedas a PurchaseOrder placed under an existingContract, orders for Goods/Servicesare subject VAT 1950000.00
to the Health and Social Care (NI) StandardConditionsof Contract for the Purchase of Goods / Supply of Services / Total Value 11700000.00
Servicingand Repair (available from http://www.hscbusiness.hscni.net/services/2269.htm).

PF6



Supplier Deliver To / ExecuteWork At

DENROY PLASTICS LIMITED BSO PALS CARRICKFERGUSWAREHOU
9-11 BALLOO DRIVE PROCUREMENTAND LOGISTICS SERVICE

VAT No: GD 080 (UK)
BANGOR UNITS 1 AND 7 VAT No: GB 888 808059(EC)

CARRICKFERGUSINDUSTRIAL ESTATE
NORTHERN IRELAND SupplierCode:433533 75 BELFAST ROAD
BT19 7QY @hscni.net CARRICKFERGUS BT38 8PH PURCHASE ORDER
PurchaseOrder Enquiries To Invoice and Payment PurchaseOrder No:HBE14347

SHARED SERVICESPAYMENT CENTRE Please quote this number in all correspondence

BUSINESSSERVICESORGANISATION Purchase Order Date: 12/11/21
@hscni.net PO Box 1055 Our preferredmethod for receiving invoices is by

email to the followingaddress:BSO.POP@hscni.net.
BALLYMENA
BT42 9DG

Contract Supplier Description Required Qty UOM Unit Price Nett Price
Ref Product Code By

STA8926 DPL01FFP3 DEMANDMANAGEDFFP3MASK DPL01FFP3 30/06/22 BOX OF 50 4875000.00

Brexit transition: From 1 January 2021 there will be new rules for movementof goods betweenGreat Britain
(England,Scotland,Wales) and Northern Ireland.HSCNI T&C and Incoterms2020DDP apply to this order i.e. the Conditions of supply Nett 4875000.00
supplier is required to fulfil the contract 'DeliveryDuty Paid, completingall necessarymovement declarations(and Unless specifiedas a PurchaseOrder placed under an existingContract,
payment of any duties/tariffsdue), as part of the contractprice. Please ensure you have completedall necessary VAT 975000.00

orders for Goods/Servicesare subject to the Health and Social Care (NI)
declarationsprior to dispatchof goods. HSCNI confirms that goods supplied under this PurchaseOrderwll not be
sold or transferredoutside Northern Ireland.Deliveryof goodsmay be delayed and you may incur additionalcosts StandardConditionsof Contract for the Purchase of Goods / Supply of Total Value 5850000.00
if declarationsare not completedcorrectlyprior to dispatch.For further informationplease refer to UK Government Services / Servicingand Repair (available from
guidance,Moving goods under the Northern Ireland Protocol. Training is availablefrom Northern IrelandCustoms http://www.hscbusiness.hscni.net/services/2269.htm).
& TradeAcademy.This is free service for all traders registeredwith the UK Government�sTrader Support Service. PF6
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1.0 Definitions and Interpretation 

1.1 In this Contract, the following words will have the following meanings: 

“Approval” or 
“Approved” 
 

means the written consent of the Client. 
 

“Authority” means the Northern Ireland Executive 
Committee and Northern Ireland 
Departments, including, but not limited to, 
government ministers, government 
departments, government offices, 
government agencies and those bodies to 
which NI Public Procurement Policy applies. 
 

“Award Letter” means the letter of award issued by the 
Client to the Contractor informing the 
Contractor that their Tender has been 
accepted. 
 

“Brexit” means the United Kingdom ceasing to be a 
member state of the European Union. 
 

“Business Continuity 
and Disaster Recovery 
Plan” 
 

means the business continuity and disaster 
recovery plan detailed in the Specification. 
 

“Charges” means the charges for the provision of the 
Services set out in the Pricing Schedule to 
the Commercial Conditions of Contract or 
otherwise calculated in accordance with the 
Clause 4 and Clause 5 of the Commercial 
Conditions of Contract.  
 

“Client” means the Contracting Authority named in 
the Invitation to Tender; or the body(ies) 
listed as contract participants in the Contract 
documentation. 
 

“Client’s Pre-Existing 
Intellectual Property 
Rights” or “Pre-Existing 
IPRs” 
  

means the Intellectual Property Rights that 
the Client owned or developed prior to the 
Commencement Date.  

“Commencement Date” 
 

means the date stipulated in the Award 
Letter.  
 

“Commercial 
Conditions of Contract” 

means the commercial clauses to be 
incorporated within the Contract, consisting 
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of either the relevant Supplies Clauses, the 
Services Clauses or the ICT Clauses as 
identified or specified in the Invitation to 
Tender. 

  
“Confidential 
Information” 

means any Information which has been 
designated as confidential by either Party in 
writing or that ought to be considered as 
confidential (however it is conveyed or on 
whatever media it is stored) including 
Information the disclosure of which would, or 
would be likely to, prejudice the commercial 
interests of any person, trade secrets, 
Intellectual Property Rights and know-how of 
either Party and all personal data and 
sensitive personal data within the meaning 
of the Data Protection Legislation (DPL).  
Confidential Information shall not include 
Information which: 

i. was public knowledge at the time of 
disclosure (otherwise than by breach 
of clause 22 Confidential 
Information); 

 
ii. was in the possession of the 

receiving Party, without restriction 
as to its disclosure, before receiving 
it from the disclosing Party; 

 
iii. is received from a third party (who 

lawfully acquired it) without 
restriction as to its disclosure; or 

 
iv. is independently developed without 

access to the Confidential 
Information. 

 
“Contract” means the Specification and any attached 

schedules, these Public Sector Standard 
Conditions of Contract, the Commercial 
Conditions of Contract for Supplies, Services 
and ICT, the Tender, the Pricing Schedule to 
the Commercial Conditions of Contract 
submitted by the Contractor (as part of their 
Tender), any clarifications and the Award 
Letter. 
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“Contract Manager” 
 

means the person for the time being 
appointed by the Client as being authorised 
to administer the Contract on behalf of the 
Client or such person as may be nominated 
by the Contract Manager to act on their 
behalf. 
 

“Contracting Authority” means any Contracting Authority as defined 
in Regulation 2 of the Public Contracts 
Regulations 2015 and the Utilities Contracts 
Regulations 2016. 
 

“Contractor” 
 

means the persons, firms or companies that 
enter into this Contract with the Client. 
 

“Contract Period” means the period from the Commencement 
Date to: 
 
i.     the end of the Initial Contract Period; or 
ii.   the end of any contract extension if the 

Client   elects to extend the Initial 
Contract Period; or 

iii. such earlier date of termination or partial 
termination of the Contract in 
accordance with the Law or the 
provisions of the Contract. 

 
“Contractor’s Pre-
Existing Intellectual 
Property Rights” or 
“Pre-Existing IPRs”  
 

means the Intellectual Property Rights that 
the Contractor owned or developed prior to 
the Commencement Date.  

“Contract Price” means the Contract Price (exclusive of any 
applicable VAT), payable to the Contractor 
by the Client under the Contract, as set out 
in the Pricing Schedule to the Commercial 
Conditions of Contract included in the 
Contractor’s Tender, for the full and proper 
performance by the Contractor of its 
obligations under the Contract but before 
taking into account the effect of any 
adjustment of Contract Price in accordance 
with the Commercial Conditions of Contract. 
 

“Default” 
 

means any breach of the obligations of the 
relevant Party (including but not limited to 
fundamental breach or breach of a 
fundamental term) or any other default, act, 
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omission, negligence or negligent statement 
of the relevant Party or the Staff in 
connection with or in relation to the subject-
matter of this Contract and in respect of 
which such Party is liable to the other. 
 

“DOTAS” 
 

means the Disclosure of Tax Avoidance 
Schemes rules which require a promoter of 
tax schemes to tell HM Revenue & Customs 
of any specified notifiable arrangements or 
proposals and to provide prescribed 
Information on those arrangements or 
proposals within set time limits as contained 
in Part 7 of the Finance Act 2004 and in 
secondary legislation made Intra vires 
contained in Part 7 of the Finance Act 2004 
and as extended to National Insurance 
Contributions by the National Insurance 
Contributions (Application of Part 7 of the 
Finance Act 2004) Regulations 2012, SI 
2012/1868 made under s. 132A Social 
Security Administration Act 1992. 
 

“Environmental 
Information 
Regulations” 

means the Environmental Information 
Regulations 2004 and any guidance and/or 
codes of practice issued by the Information 
Commissioner or relevant government 
department in relation to such regulations. 
 

“FOIA” means the Freedom of Information Act 2000. 
 

“Force Majeure” means any event or occurrence which 
prevents a Party from performing its 
obligations under the Contract and which is 
not attributable to any act or failure to take 
preventative action by that Party, including 
acts of God, riots, war or armed conflict, acts 
of terrorism, acts of government, local 
government or Regulatory Bodies, fire, flood, 
storm or earthquake, or disaster; pestilence; 
explosion; malicious damage; nuclear, 
biological or chemical warfare; or any other 
disaster, natural or man-made. 
 

“Fraud” means any offence under Laws creating 
offences in respect of fraudulent acts or at 
common law in respect of fraudulent acts in 
relation to this Contract or defrauding or 
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attempting to defraud or conspiring to 
defraud the Authority. 
 

“General Anti-Abuse 
Rule” 
 

means 
a. the legislation in Part 5 of the Finance Act 

2013; and 
b. any future legislation introduced into 

parliament to counteract tax advantages 
arising from abusive arrangements to 
avoid national insurance contributions. 

 
“General Change in 
Law” 

means a change in Law which comes into 
effect after the Commencement Date, where 
the change is of a general legislative nature 
(including taxation or duties of any sort 
affecting the Contractor) or which would 
affect or relate to comparable services of the 
same or a similar nature to the supply of the 
Services.  
 

“Goods” means any such Goods as are to be supplied 
by the Contractor (or by the Contractor’s 
sub-contractor) under the Contract as 
specified in the Specification. 
 

“Good Industry 
Practice” 
 

means standards, practices, methods and 
procedures conforming to the Law and the 
degree of skill and care, diligence, prudence 
and foresight which would reasonably and 
ordinarily be expected from a skilled and 
experienced person or body engaged in a 
similar type of undertaking under the same 
or similar circumstances. 
 

“Halifax Abuse 
Principle” 
 

means the principle explained in the CJEU 
Case C-255/02 Halifax and others. 
 

“ICT” 
(Information and 
communications 
technology) 

means an extended term for information 
technology (IT) which stresses the role of 
unified communications and the integration 
of telecommunications (telephone lines and 
wireless signals), computers as well as 
necessary enterprise software, middleware, 
storage, and audio-visual systems, which 
enable users to access, store, transmit, and 
manipulate Information.  
 

“Information” means all data and information which are 
embodied in any medium including all 
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electronic, optical, magnetic or tangible 
media  
 

“Initial Contract Period” means the period as detailed in the 
Specification not including any extension 
options. 
 

“Initial Contract Period 
Expiry Date” 
 

means the date on which the Initial Contract 
Period expires.  

“Intellectual Property 
Rights” or “IPRs" 

means all patents, rights to inventions, utility 
models, copyright and related rights, 
trademarks, service marks, trade, business 
and domain names, rights in trade dress or 
get-up, rights in goodwill or to sue for 
passing off, unfair competition rights, rights 
in designs, rights in computer software, 
database right, topography rights, rights in 
Confidential Information (including know-
how and trade secrets) and any other 
intellectual property rights, in each case 
whether registered or unregistered and 
including all applications for, and renewals or 
extensions of, such rights, and all similar or 
equivalent rights or forms of protection in any 
part of the world. 
 

“Invitation to Tender”  means the suite of documents associated 
with the call for competition. 

“Law” means any applicable Act of Parliament, 
subordinate legislation within the meaning of 
Section 21(1) of the Interpretation Act 1978, 
any statutory provision as defined by the 
Interpretation Act (Northern Ireland) 1954, 
exercise of the royal prerogative, 
enforceable community right within the 
meaning of Section 2 of the European 
Communities Act 1972, regulatory policy, 
guidance or industry code, judgment of a 
relevant court of law, or directives or 
requirements of any Regulatory Body with 
which the Contractor is bound to comply. 
 

“MSA 2015" means the Modern Slavery Act 2015. 
 

“Month” means calendar month. 
 

“Occasion of Tax Non-
Compliance” 

means 
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a.  Any tax return of the Contractor 
submitted to a Relevant Tax Authority on 
or after 1 October 2012 is found to be 
incorrect as a result of: 
 
i. a Relevant Tax Authority successfully 

challenging the Contractor under the 
General Anti-Abuse Rule or the Halifax 
Abuse Principle or under any tax rules 
or legislation that have an effect 
equivalent or similar to the General 
Anti-Abuse Rule or the Halifax Abuse 
Principle; 
 

ii. the failure of an avoidance scheme in 
which the Contractor was involved, 
and which was, or should have been, 
notified to a Relevant Tax Authority 
under the DOTAS or any equivalent or 
similar regime; and/or 
 

b.  any tax return of the Contractor 
submitted to a Relevant Tax Authority on 
or after 1 October 2012 that gives rise, on 
or after 1 April 2013, to a criminal 
conviction in any jurisdiction for tax 
related offences which is not spent at the 
Effective Date or to a civil penalty for 
Fraud or evasion. 
 

“Party/Parties” means the Contractor and/or the Client (as 
appropriate). 
 

“Pricing Schedule” 
 

means the Schedule to the Commercial 
Conditions of Contract containing details of 
indexing, the invoicing procedure and the 
payment profile. 
 

“Pre-Existing 
Intellectual Property 
Rights” or “Pre-Existing 
IPRs”  
 

means the Intellectual Property Rights that 
the Client or the Contractor owned or 
developed prior to the Commencement 
Date.  

“Premises” means the premises detailed in the Award 
Letter (as applicable) or if such term is not 
defined it will be the address where the 
Services are provided. 
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“Property” 
 

means any property, other than real property 
and Intellectual Property Rights, issued or 
made available to the Contractor by the 
Client in connection with this Contract. 
 

“Protocol” means the protocol contained in 
Procurement Guidance Note PGN 01/12 – 
Contract Management Principles and 
Procedures and appended to Annex 2 of 
these Public Sector Standard Conditions of 
Contract.  
 

“Public Sector Standard 
Conditions of Contract” 
 

means the conditions of contract contained 
in this document.  

“Quality Standards” 
 

means the quality standards published by 
BSI British Standards, the National 
Standards Body of the United Kingdom, the 
International Organisation for 
Standardisation or other reputable or 
equivalent body, (and their successor 
bodies) with which a skilled and experienced 
operator in the same type of industry or 
business sector as the Contractor would 
reasonably and ordinarily be expected to 
comply, and as may be further detailed in the 
Specification. 
 

“Regulatory Bodies” 
 

means those government departments and 
regulatory, statutory and other entities, 
committees, ombudsmen and bodies which, 
whether under statute, rules, regulations, 
codes of practice or otherwise, are entitled to 
regulate, investigate, or influence the 
matters dealt with in this Contract or any 
other affairs of the Client “Regulatory Body” 
shall be construed accordingly. 
 

“Relevant Tax 
Authority” 
 

means HM Revenue & Customs, or, if 
applicable, a tax authority in the jurisdiction 
in which the Contractor is established. 
 

“Replacement 
Contractor” 

means any third party service provider 
appointed by the Client to supply any 
services which are substantially similar to 
any of the Services and which the Client 
receives in substitution for any of the 
Services following the expiry, termination or 
partial termination of this Contract. 
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“Request for 
Information” 

will have the meaning set out in the FOIA or 
the Environmental Information Regulations 
2004 as relevant (where the meaning set out 
for the term “request” will apply). 
  

“Schedule” means a Schedule attached to, and forming 
part of, this Contract. 
 

“Security Policy” means the HMG Infosec Standards Security 
Policy Framework as set out in the Security 
Schedule. 
 

“Services” has the meaning set out in the Specification 
to the Commercial Conditions of Contract in 
relation to the performance of the 
Contractor's obligations under this Contract 
and may also be specified in the Award 
Letter.  
 

“Specific Change in 
Law” 

means a change in Law which comes into 
effect after the Commencement Date that 
relates specifically to the business of the 
Client, and which would not affect a 
comparable supply of services of the same 
or a similar nature to the supply of the 
Services. 
 

“Specification” means the Specification contained in 
Schedule 1 to the Commercial Conditions of 
Contract  
 

“Staff” 
 

means all persons employed by the 
Contractor to perform its obligations under 
this Contract together with the Contractor’s 
servants, agents, contractors and sub-
contractors used in the performance of its 
obligations under this Contract. 
 

“Sustainable 
Development Strategy 
for Northern Ireland”  

means the NI Executive’s Sustainable 
Development Strategy found at:  
https://www.daera-
ni.gov.uk/publications/sustainable-
development-documentation 
 

“Supplies” means the supply of Goods by the 
Contractor (or by the Contractor’s sub-
contractor) under the Contract.  
 

https://www.gov.uk/government/publications/security-policy-framework
https://www.gov.uk/government/publications/security-policy-framework
https://www.gov.uk/government/publications/security-policy-framework
https://www.daera-ni.gov.uk/publications/sustainable-development-documentation
https://www.daera-ni.gov.uk/publications/sustainable-development-documentation
https://www.daera-ni.gov.uk/publications/sustainable-development-documentation


SS16  
Public Sector Standard Conditions of Contract 
21 May 2019                                                
V1.2 

14 
 

“Tender” means the document(s) submitted by the 
Contractor to the Client in response to the 
Invitation to Tender for formal offers to 
supply it with the Services required.. 

“TUPE” 
 

means the Transfer of Undertakings 
(Protection of Employment) Regulations 
2006 and the Service Provision Change 
(Protection of Employment) Regulations 
(Northern Ireland) 2006. 
 

“Variation” 
 

has the meaning given to it in clause 11.2 
(Variation). 
 

“Variation to Contract 
Form” 
 

means the form attached at Annex 1 and 
referred to in clause 11.3. 
 

“VAT” means value added tax in accordance with 
the provisions of the Value Added Tax Act 
1994. 
 

“Working Day” means a day (other than a Saturday or 
Sunday) on which banks are open for 
business in Northern Ireland. 
 

 
1.2 Where a capitalised word is not defined in this Contract it will have the 

meaning given to it in the Invitation to Tender.  
 
1.3 In this Contract unless the context otherwise requires: 
 
1.3.1 References to numbered clauses are references to the relevant clause 

in this Contract; 
 
1.3.2 Any obligation on any Party not to do or omit to do anything is to include 

an obligation not to allow that thing to be done or omitted to be done; 
 
1.3.3 The headings to the clauses of this Contract are for information only and 

do not affect the interpretation of this Contract; 
 
1.3.4 Any reference to an enactment includes reference to that enactment as 

amended or replaced from time to time and to any subordinate legislation 
or byelaw made under that enactment; 

 
1.3.5 Where the word ‘including’ is used in this Contract, it will be understood 

as meaning ‘including without limitation’; 
 
1.3.6 Words importing the singular meaning include where the context so 

admits the plural meaning and vice versa; 
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1.3.7 Words importing the masculine include the feminine and the neuter; 
 
1.3.8 Reference to a clause is a reference to the whole of that clause unless 

stated otherwise; and 
 
1.3.9 Reference to any person shall include natural persons and partnerships, 

firms and other incorporated bodies and all other legal persons of 
whatever kind and however constituted and their successors and 
permitted assigns or transferees. 

 
1.4 Client’s Obligations  
 
1.4.1 Save as otherwise expressly provided, the obligations of the Client 
 under  this Contract are obligations of the Client in its capacity as a 
 contracting counterparty and nothing in this Contract shall operate as 
 an obligation  upon, or in any other way fetter or constrain the Client in 
 any other capacity, nor shall the exercise by the Client of its duties and 
 powers in any other capacity lead to any liability under this Contract 
 (howsoever arising) on the part of the Client to the Contractor. 
 
2.0 Entire Contract 
 
2.1 The issue of the Award Letter by the Client will constitute an acceptance 

of the offer contained in the Contractor's Tender subject to the terms of 
the Contract.  

 
2.2 Any variation to the provisions of this Contract (including any special 

conditions of contract agreed between the Parties) will be inapplicable 
unless evidenced as provided for in clause 11.0. 

 
2.3 This Contract contains the whole contract between the Parties and 

supersedes and replaces any prior written or oral contracts, 
representations or understandings between them. The Parties confirm 
that they have not entered into this Contract on the basis of any 
representation that is not expressly incorporated into this Contract. 
Nothing in this clause will exclude liability for Fraud or fraudulent 
misrepresentation. 

 
3.0 Representations and Warranties 
 
3.1 The Contractor warrants that it has full capacity and authority, and all 

necessary consents, licences and permissions to enter into and perform 
its obligations under this Contract. 

 
3.2 The Contractor warrants and represents that: 
 

i. in entering this Contract it has not committed any Fraud; 
 
ii. as at the Commencement Date, all Information contained in the 

Tender remains true, accurate and not misleading, save as may have 
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been specifically disclosed in writing to the Client prior to execution of 
the Contract; 

 
iii. no claim is being asserted and no litigation, arbitration or 

administrative proceeding is presently in progress or, to the best of its 
knowledge and belief, pending or threatened against it or any of its 
assets which will or might have a material adverse effect on its ability 
to perform its obligations under the Contract; 

 
iv. it is not subject to any contractual obligation, compliance with which 

is likely to have a material adverse effect on its ability to perform its 
obligations under the Contract; 

 
v. no proceedings or other steps have been taken and not discharged 

(nor, to the best of its knowledge, are threatened) for the winding up 
of the Contractor or for its dissolution or for the appointment of a 
receiver, administrative receiver, liquidator, manager, administrator or 
similar officer in relation to any of the Contractor’s assets or revenue; 

 
vi. it owns, has obtained or is able to obtain, valid licences for all 

Intellectual Property Rights that are necessary for the performance of 
its obligations under the Contract; 

 
vii. in the three 3 years prior to the date of the Contract: 

 
a) it has conducted all financial accounting and reporting activities 

in compliance in all material respects with the generally 
accepted accounting principles that apply to it in any country 
where it files accounts; 

 
b) it has been in full compliance with all applicable securities and 

tax laws and regulations in the jurisdiction in which it is 
established; and 

 
c) it has not done or omitted to do anything which could have a 

material adverse effect on its assets, financial condition or 
position as an ongoing business concern or its ability to fulfil its 
obligations under the Contract.  

 
4.0 Mistakes in Information 
 
4.1 The Contractor shall be responsible for the accuracy of all drawings, 

documentation and Information supplied to the Client by the Contractor 
in connection with the supply of the Services and shall pay the Client any 
extra costs occasioned by any discrepancies, errors or omissions 
therein. The Contractor shall not be liable for any such discrepancies, 
errors or omissions if, and to the extent that, they arise due to the 
inaccuracy or incompleteness of any Information provided to it by or on 
behalf of the Client. 
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4.2 The Contractor shall be responsible for the accuracy of the Contractor 
input into all drawings, documentation and Information supplied to the 
Client by the Contractor in connection with the supply of the Services.  
In the event of becoming aware of a discrepancy, error or omission in 
the Information supplied over the duration of the Contract that the Client 
reasonably believes to have an impact on the Services, the Contractor 
shall, in the first instance, be given the opportunity to remedy at its own 
cost and expense within a reasonable timeframe to be agreed between 
the Parties. 

 
5.0 Conflicts of Interest 
 
5.1 The Contractor shall take appropriate steps to ensure that neither the 

Contractor nor any Staff is placed in a position where, in the reasonable 
opinion of the Client, there is or may be an actual conflict, or a potential 
conflict, between the pecuniary or personal interests of the Contractor 
and the duties owed to the Client under the provisions of the Contract. 
The Contractor will disclose to the Client full particulars of any such 
conflict of interest which may arise. 

 
5.2 The Client reserves the right to terminate this Contract immediately by 

notice in writing and/or to take such other steps it deems necessary 
where, in the reasonable opinion of the Client, there is or may be an 
actual conflict, or a potential conflict, between the pecuniary or personal 
interests of the Contractor and the duties owed to the Client under the 
provisions of this Contract.  The actions of the Client pursuant to this 
clause shall not prejudice or affect any right of action or remedy which 
shall have accrued or shall thereafter accrue to the Client. 

 
6.0 Property 
 
6.1 Where the Client issues Property free of charge to the Contractor such 

Property shall be and remain the property of the Client and the 
Contractor irrevocably licenses the Client and its agents to enter upon 
any premises of the Contractor during normal business hours on 
reasonable notice to recover any such Property.  The Contractor shall 
not in any circumstances have a lien or any other interest on the Property 
and the Contractor shall at all times possess the Property as fiduciary 
agent and bailee of the Client.  The Contractor shall take all reasonable 
steps to ensure that the title of the Client to the Property and the 
exclusion of any such lien or other interest are brought to the notice of 
all sub-contractors and other appropriate persons and shall, at the 
Client’s request, store the Property separately and ensure that it is 
clearly identifiable as belonging to the Client. 

 
6.2 The Property shall be deemed to be in good condition when received by 

or on behalf of the Contractor unless the Contractor notifies the Client 
otherwise within 5 Working Days of receipt. 
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6.3 The Contractor shall maintain the Property in good order and condition 
(excluding fair wear and tear), and shall use the Property solely in 
connection with the performance of this Contract and for no other 
purpose without prior Approval. 

 
6.4 The Contractor shall ensure the security of all the Property whilst in its 

possession, either on the Premises or elsewhere during the supply of 
the Services, in accordance with the Client’s reasonable security 
requirements as required from time to time. 

 
6.5 The Contractor shall be liable for all loss of, or damage to, the Property 

(excluding fair wear and tear), unless such loss or damage was caused 
by the Client’s Default.  The Contractor shall inform the Client within 2 
Working Days of becoming aware of any defects appearing in, or losses 
or damage occurring to, the Property. 

 
6.6 The Contractor shall notify the Contract Manager of any surplus Property 

belonging to the Client remaining at the end of the Contract Period and 
shall dispose of it as the Client may direct. Without prejudice to any other 
rights of the Client, the Contractor shall deliver to the Client any of the 
Client’s Property (whether processed or not) on demand by the Client. 

 
7.0 Offers of Employment 
 
7.1 Subject to Clause 8 (TUPE) for the duration of the Contract and for a 

period of 12 Months thereafter neither the Client nor the Contractor shall 
employ or offer employment to any of the other Party’s staff who have 
been associated with the procurement and/or the Contract management 
of the Services without that other Party’s prior written consent. For the 
avoidance of doubt, a party shall not be prevented from employing or 
offering employment to any member of staff of the other party where it 
can demonstrate that the relevant individual was responding to a bona 
fide job advertisement.  

 
8.0 TUPE  

 
8.1 Both Parties shall comply with all of their obligations, if any, under TUPE 

during the Contract Period.  
 
8.2 Contractor’s Responsibilities 
 
8.2.1 Not later than 12 Months prior to the end of the Contract Period the 

Contractor shall fully and accurately disclose to the Client all Information 
that the Client may reasonably request in relation to the Contractor’s staff 
including the following: 

 
 i. Whether there is an organised grouping of employees and/or 

resources (eg a branch or division or team) which has as its primary 
purpose the provision of the Services to the Client.   
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 ii. If so, the total number of staff assigned to that organised grouping 
(those who spend the majority of their time working in that organised 
grouping). 

 
 iii. In relation to such staff, their contracts of employment and those 

particulars of employment pursuant to article 33 of the Employment 
Rights (Northern Ireland) Order 1996 together with details of all 
contractual and non-contractual entitlements, including (but not 
limited to) salary, bonuses, allowances and, any other remuneration, 
any future pay settlements, any redundancy or pension entitlements. 

 
 iv. In relation to such staff, their ages and grade, post or job title.   
 

v. In relation to such staff, details of any disciplinary or grievance 
proceedings ongoing or likely to arise, of any claims current or 
threatened and of any relevant proceedings which have been 
brought in the previous two years, or which have been concluded in 
that time. In relation to such staff, details of any disciplinary or 
grievance proceedings ongoing or likely to arise and, Information of 
any current or pending court or tribunal cases, claims or actions, 
together with details of any court or tribunal cases, claims or actions 
brought in the previous two years. 

 
 vi. Details of all collective agreements made through trade unions and 

any other relevant bodies with a brief summary of the current state 
of negotiations with trade unions in relation to pay or other matters 
and of any current industrial disputes and claims for recognition by 
any trade union.   

 
vii. If any of the Services are sub-contracted by the Contractor then the 

above Information shall be gathered and provided to the Client no 
later than 12 Months prior to the end of the Contract Period in relation 
to the sub-contractor’s staff.  The Contractor shall insert into any 
agreement with a sub-contractor a Clause in terms similar to this 
Clause 8.2 requiring the sub-contractor to provide Information to the 
Contractor which the Contractor may then provide to the Client for 
the purposes of TUPE and/or any retendering process. 

 
viii. If the Contractor becomes aware that the Information provided in 

accordance with this clause has become untrue, inaccurate or 
misleading, or has reasonable grounds to suspect this is the case, it 
shall notify the Client promptly and promptly provide the Client with 
up to date Information. 

 
8.2.2 At intervals to be stipulated by the Client (which shall not be more 

frequent than every thirty days) and in any event, not less than 14 days 
prior to the end of the Contract Period the Contractor shall deliver to the 
Client a complete update of all such Information which shall be 
disclosable pursuant to clause 8.2.1.  
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8.2.3 At the time of providing the Information disclosed pursuant to clauses 
8.2.1 and 8.2.2, the Contractor shall warrant the completeness and 
accuracy of all such Information and the Client may assign the benefit of 
this warranty to any Replacement Contractor. 

 
8.2.4 The Client may use the Information it receives from the Contractor 

pursuant to clause 8.2.1 and 8.2.2 for the purposes of TUPE and/or any 
retendering process in order to ensure an effective handover of all work 
in progress at the end of the Contact Period.  The Contractor shall 
provide the Replacement Contractor with such assistance as it shall 
reasonably request. 

 
8.2.5 The Contractor shall indemnify and keep indemnified the Client and any 

Replacement Contractor against any liabilities which the Client or any 
Replacement Contractor may suffer or incur as a result of or in 
connection with: 

 
i. the provision of Information pursuant to clause 8.2.2 and 8.2.3; and 
 
ii. any claim or demand by any of the Staff or a trade union arising 

directly or indirectly from any act, fault or omission of the Contractor 
or any sub-contractor of it on or before the end of the Contract 
Period. 

 
8.2.6 The Contractor undertakes to the Client that, during the twelve Months 

prior to the end of the Contract Period the Contractor shall not (and shall 
procure that any sub-contractor shall not) without the prior consent of the 
Client (such consent not to be unreasonably withheld or delayed): 

 
i. amend or vary (or promise to amend or vary) the conditions of 

contract of employment or engagement of any Staff (other than 
where such amendment or variation has previously been agreed 
between the Contractor and the Staff in the normal course of 
business; 

 
ii. terminate or give notice to terminate the employment or engagement 

of any Staff (other than for reasons of misconduct, qualification or 
capability); 

 
iii. remove or vary the involvement of any of the Staff from or in the 

provision of the Services other than in the normal course of business. 
 

9.0 Intellectual Property Rights 
 
9.1 Save as granted under this Contract, the Client shall not acquire any 

right, title or interest in the Contractor’s Pre-Existing IPRs and the 
Contractor shall not acquire any right, title or interest in the Client’s Pre-
Existing IPRs. For the avoidance of doubt, all Pre-Existing IPRs in or to 
any materials belonging to the Client prior to the Commencement Date 
shall remain vested in the Client (or its licensor) and all Pre-Existing IPRs 
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in or to any materials belonging to the Contractor prior to the 
Commencement Date shall remain vested in the Contractor (or its 
licensor).   

 
9.2 The Contractor grants to the Client a royalty-free, irrevocable and non-

exclusive licence (with a right to sub-licence) to use any of the 
Contractor’s Pre-Existing IPRs which the Client reasonably requires in 
order to exercise its rights and take the benefit of this Contract including 
the Services provided. 

 
9.3 The Contractor shall waive or procure a waiver of any moral rights 

subsisting in copyright produced by this Contract or the performance of 
this Contract. 

 
9.4 The Contractor shall not infringe any IPRs of any third party in 

connection with the Services and performing its obligations under this 
Contract. The Contractor shall, during and after the Contract Period, 
indemnify and keep indemnified and hold the Client harmless from and 
against all actions, suits, claims, demands, losses (whether direct or 
indirect), charges, damages, costs, expenses, penalties, reasonable 
legal and other professional fees awarded against or incurred or paid by 
the Client and other liabilities which the Client may suffer or incur as a 
result of or in connection with any claim made against the Client for 
actual or alleged infringement of a third party’s IPRs arising out of or in 
connection with the Services, except where any such claim arises from: 

 
i. items or materials based upon designs supplied by the Client; or 
 
ii. the use of data supplied by the Client which is not required to be 

verified by the Contractor under any provision of this Contract. 
 
9.5 The Client shall notify the Contractor in writing of any claim or demand 

brought against the Client for infringement or alleged infringement of any 
IPRs in materials supplied or licensed by the Contractor. 

 
9.6 The Contractor shall at its own expense conduct all negotiations and any 

litigation arising in connection with any claim for breach of IPRs in 
materials supplied or licensed by the Contractor, provided always that 
the Contractor:  

 
i. shall consult the Client on all substantive issues which arise during 

the conduct of such litigation and negotiations;  
 
ii. shall take due and proper account of the interests of the Client; and 
 
iii. shall not settle or compromise any claim without the Client’s prior 

written consent (not to be unreasonably withheld or delayed). 
 
9.7 The Client shall at the request of the Contractor afford to the Contractor 

all reasonable assistance for the purpose of contesting any claim or 



SS16  
Public Sector Standard Conditions of Contract 
21 May 2019                                                
V1.2 

22 
 

demand made or action brought against the Client or the Contractor by 
a third party for infringement or alleged infringement of any third party 
Intellectual Property Rights in connection with the performance of the 
Contractor’s obligations under this Contract and the Contractor shall 
indemnify the Client for all costs and expenses (including, but not limited 
to, legal costs and disbursements) incurred in doing so.  The Contractor 
shall not, however, be required to indemnify the Client in relation to any 
costs and expenses incurred in relation to or arising out of a claim, 
demand or action which relates to the matters in clause 9.4(i) or (ii).   

 
9.8 The Client shall not make any admissions which may be prejudicial to 

the defence or settlement of any claim, demand or action for 
infringement or alleged infringement of any IPRs by the Client or the 
Contractor in connection with the performance of its obligations under 
this Contract. 

 
9.9 If a claim, demand or action for infringement or alleged infringement of 

any IPRs is made in connection with this Contract or in the reasonable 
opinion of the Contractor is likely to be made, the Contractor shall notify 
the Client and, at its own expense and subject to the consent of the Client 
(not to be unreasonably withheld or delayed), use its best endeavours 
to: 

 
i. modify any or all of the Services without reducing the performance 

or functionality of the same, or substitute alternative Services of 
equivalent performance and functionality, so as to avoid the 
infringement or the alleged infringement, provided that the provisions 
herein shall apply mutatis mutandis to such modified Services or to 
the substitute Services; or 

 
ii. procure a licence to use and supply the Services, which are the 

subject of the alleged infringement, on terms which are acceptable 
to the Client, 

 
 and in the event that the Contractor is unable to comply with clauses 

9.9(i) or (ii) within 20 Working Days of receipt of the Contractor’s 
notification the Client may terminate this Contract with immediate effect 
by notice in writing. 

 
9.10 The Client may undertake, or invite a contractor or third party, outside 

the Contract, to undertake further work in connection to the Services, or 
any part of the Services (“Further Services”). In such circumstances, the 
Contractor shall: 

 
i. co-operate with and use its reasonable endeavours to assist that 

third party to undertake the Further Services; and  
 

ii. grant to that third party licences (including in respect of any and all 
IPRs owned by the Contractor) necessary to enable that third party 
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to undertake the Further Services and such licences shall be 
perpetual, irrevocable, royalty-free and worldwide. 

 
iii. No IPRs in or derived from or arising out of any Further Services 

will vest in the Contractor. 
  
9.11   The provisions of this clause 9.0 shall apply during the continuance of 

this Contract and indefinitely after its expiry or termination.    
 
10.0 Assignment and sub-contracting 
 
10.1 The Contractor shall not without prior Approval assign, sub-contract, 

novate or in any way dispose of the benefit and/or the burden of this 
Contract or any part thereof. The Client may, in the granting of such  
Approval, provide for additional conditions relating to such assignment, 
sub-contract, novation or disposal. The Contractor shall be responsible 
for the acts and omissions of its sub-contractors as though those acts 
and omissions were its own. 

 
10.2 Where the Contractor enters into a sub-contract for the purpose of 

performing its obligations under this Contract, the Contractor shall: 
 

i. ensure that a provision is included in such sub-contract which 
requires payment to be made of all sums due by the Contractor to 
the sub-contractor within a specified period not exceeding 30 days 
from the receipt of the valid notice; and  

 
ii. ensure that equally favourable payment terms to those which the 

Client provides for the Contractor are passed on by the Contractor 
to sub-contractors.  

 
10.3 Where the Client has consented to the placing of sub-contracts, copies 

of each sub-contract will, at the request of the Client, be sent by the 
Contractor to the Client as soon as is reasonably practicable. 

 
10.4 The Client may assign, novate, or otherwise dispose of its rights and 

obligations under this Contract without the consent of the Contractor 
provided that such assignment, novation or disposal will not increase the 
burden of the Contractor’s obligations under this Contract. 

  
10.5 Any change in the legal status of the Client such that it ceases to be a 

Contracting Authority shall not affect the validity of this Contract.  In such 
circumstances, this Contract shall bind and inure to the benefit of any 
successor body to the Client. 

 
10.6 If the rights and obligations of the Client under this Contract are 

assigned, novated or otherwise disposed of to a body which is not a 
Contracting Authority or if there is a change in the legal status of the 
Client such that it ceases to be a Contracting Authority (in the remainder 
of this clause both such bodies being referred to as the “Transferee”): 
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i. the rights of termination of the Client in clause 39.0 (Termination of 

Contract) shall be available to the Contractor in the event of 
respectively, the bankruptcy or insolvency, or Default of the 
Transferee; and  

 
ii. the Transferee shall only be able to assign, novate or otherwise 

dispose of its rights and obligations under this Contract or any part 
thereof with the prior consent in writing of the Contractor. 

 
10.7 The Client may disclose to any Transferee any Confidential Information 

of the Contractor which relates to the performance of the Contractor’s 
obligations under this Contract.  In such circumstances the Client shall 
authorise the Transferee to use such Confidential Information only for 
purposes relating to the performance of the Contractor’s obligations 
under this Contract and for no other purpose and shall take all 
reasonable steps to ensure that the Transferee gives a confidentiality 
undertaking in relation to such Confidential Information.   

 
10.8 Each Party shall at its own cost and expense carry out, or use all 

reasonable endeavours to ensure the carrying out of, whatever further 
actions (including the execution of further documents) the other Party 
reasonably requires from time to time for the purpose of giving that other 
party the full benefit of the provisions of this Contract.   

 
10.9 On receipt of the Award Letter, the Contractor is required, as a condition 

of Contract, to inform their distributors of the relevant details in respect 
of the products and the quantities of the Contract. It is not the 
responsibility of the Client to advise third parties of Contract details. The 
performance of the nominated distributor is the responsibility of the 
Contractor who will ensure that adequate stock is held by their agents 
and that pricing and other Information is updated immediately as it 
becomes effective. 

 
11.0 Variation  

 
11.1 Unless specifically provided otherwise, the Contractor shall not be 

entitled to vary the Contract except as directed by the Client. 
 
11.2 During the Contract Period, the Client shall be entitled to request a 

variation to the Specification, the Core Conditions of Contract and/or the 
Commercial Conditions of Contract (hereinafter called a “Variation”). 

 
11.3 The Client shall be entitled to request a Variation by notifying the 

Contractor in writing of the Variation by means of a Variation to Contract 
Form (Annex 1) and the Client shall provide the Contractor with sufficient 
Information to assess the extent of the Variation and consider whether 
any change to the Contract Price is required in order to implement the 
Variation.   
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11.4 In the event that a Variation does require an amendment to the Contract 

Price, such amendment to the Contract Price shall be calculated by the 
Client, being an amount which properly and fairly reflects the nature and 
extent of the Variation taking account of all relevant circumstances and 
shall be agreed in writing with the Contractor. In the event that the Parties 
fail to agree an amendment to the Contract Price for the Variation, the 
dispute shall be resolved under the Dispute Resolution Procedure under 
clause 34.0.  

 
11.5 The Client shall specify a reasonable time limit, having regard to the 

nature of the Variation, within which the Contractor shall respond and 
confirm whether it accepts the request for a Variation and it shall confirm 
the same in writing. If the Contractor accepts the Variation, the 
Contractor shall perform such Variation within the specified time scale 
and be bound by the Contract so far as it is applicable, as though the 
Variation was stated in the Contract.  

 
11.6 In the event that the Contractor reasonably believes that a Variation 

would: 
 

i. materially and adversely affect the risks to the health and safety of 
any person; and/or 
 

ii. require the Services to be performed in a way that infringes any Law; 
and/or 

 
iii. be technically impossible to implement and the Contractor has not 

stated on any of its Tender documentation, its Contractor solution nor 
the services description that it has the necessary technical capacity 
and flexibility required to implement the Variation, each of which the 
Contractor shall be required to demonstrate to the Client’s reasonable 
satisfaction, 

 
the Contractor shall notify the Client in writing immediately of its reasons 
for not being able to accept the Variation. Within 10 Working Days of 
receipt of such notification, the Client shall inform the Contractor that, at 
the Client's sole discretion, it shall: 
 
i. allow the Contractor to fulfil its obligations under the Contract without 

being required to implement the Variation; or  
 
ii. terminate the Contract with immediate effect; or 
 
iii. attempt to agree a resolution to the matter with the Contractor if the 

Contractor has already delivered all or part of the Services or where 
the Contractor can show evidence of substantial work being carried 
out to fulfil the requirements of the Specification.   
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11.7 Where a resolution cannot be reached under this clause 11.0, the matter 
shall be dealt with under the Dispute Resolution Procedure detailed in 
clause 34.0.   

 
12.0 Change of Law 
 
12.1 The Contractor shall neither be relieved of its obligations to provide the 

Services in accordance with the provisions of the Contract nor be entitled 
to an increase in the Contract Price as the result of: 
 
i. Brexit;  
ii. a General Change of Law; or  
iii. a Specific Change in Law where the effect of that Specific Change 

in Law on the Services is known at the Commencement Date. 
 
12.2 If a Specific Change in Law occurs during the Contract Period (other 

than those referred to in clause 12.1), the Contractor shall notify the 
Client of the likely effects of that change, including: 
 
i. whether any modification is required to the Services, the Contract 

Price or the Contract; and 
 

ii. whether any relief from compliance with the Contractor’s obligations 
is required, including any obligation to achieve any milestones or to 
meet any service level requirements at any time. 

  
12.3 Any increase or decrease in the Contract Price or relief from the 

Contractor’s obligations agreed by the Parties pursuant to this clause 
shall be implemented by way of a fair and reasonable adjustment to be 
agreed between the Parties. 

 
12.4 As soon as practicable after any notification in accordance with clause 

12.2 the Parties shall discuss and agree the matters referred to in that 
clause and any ways in which the Contractor can mitigate the effect of 
the Specific Change of Law, including:- 
 

i. providing evidence that the Contractor has minimised any increase 
in costs or maximised any reduction in costs, including in respect of 
the costs of its sub-contractors; 

 
ii. demonstrating that a foreseeable Specific Change in Law had been 

taken into account by the Contractor before it occurred; 
 

iii. giving evidence as to how the Specific Change in Law has affected 
the cost of providing the Services; and 

 
iv. demonstrating that any expenditure that has been avoided has been 

taken into account in amending the Contract Price. 
 
13.0 Prevention of Fraud 
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13.1 The Contractor will take all reasonable steps, in accordance with Good 

Industry Practice, to prevent Fraud by Staff and the Contractor (including 
its shareholders, members and directors) in connection with the receipt 
of monies from the Client. 
 

13.2 The Contractor will notify the Client immediately if it has reason to 
suspect that any Fraud has occurred or is occurring or is likely to occur. 
 

13.3 If the Contractor or its Staff commits Fraud in relation to this or any other 
contract with the Authority (including the Client) the Client may: 

 
i. terminate this Contract and recover from the Contractor the amount 

of any loss suffered by the Client resulting from the termination, 
including the cost reasonably incurred by the Client of making other 
arrangements for the supply of the Services and any additional 
expenditure incurred by the Client throughout the remainder of the 
Contract; or  

 
ii. recover in full from the Contractor any other loss sustained by the 

Client in consequence of any breach of this clause. 
 

14.0 The Contracts (Rights of Third Parties) Act 1999 
 
14.1 A person who is not a Party to the Contract will have no right to enforce 

any of its provisions which, expressly or by implication, confer a benefit 
on him, without the prior written agreement of both Parties.  
 

15.0 Health and Safety 
 
15.1 The Contractor will promptly notify the Client of any health and safety 

hazards which may arise in connection with the performance of its 
obligations under the Contract. The Client will promptly notify the 
Contractor of any health and safety hazards which may exist or arise at 
the Client’s Premises insofar as the Client is aware, and which may 
affect the Contractor in the performance of its obligations under the 
Contract. 
 

15.2 While on the Client’s Premises, the Contractor will comply with all health 
and safety measures. 
 

15.3 The Contractor will notify the Client immediately in the event of any 
incident occurring in the performance of its obligations under the 
Contract on the Premises where that incident causes any personal injury 
or damage to property which could give rise to personal injury. 
 

15.4 The Contractor shall comply with the requirements of the Health and 
Safety at Work (Northern Ireland) Order 1978 and any other acts, orders, 
regulations and codes of practice relating to health and safety, which 



SS16  
Public Sector Standard Conditions of Contract 
21 May 2019                                                
V1.2 

28 
 

may apply to Staff and other persons working on the Premises in the 
performance of its obligations under the Contract. 
 

15.5 The Contractor shall ensure that its health and safety policy statement 
(as required by the Health and Safety at Work (Northern Ireland) Order 
1978) is made available to the Client on request. 

 
15.6 The Contractor shall notify the Client immediately where it becomes 

aware of any breach of the health and safety legislation, codes of 
practice or guidance referenced at clause 15.4 by the Contractor or any 
of Staff. The Contractor shall provide promptly any Information and data 
to the Client as may be requested from time to time by the Client relating 
to health and safety in respect of the provision of the Services. 

 
16.0  Environmental Requirements  
 
16.1  The Contractor will provide the Services in accordance with the Client’s 

environmental policy and in accordance with the Sustainable 
Development Strategy for Northern Ireland. 

 
17.0 Discrimination 
 
17.1 The Contractor shall comply with all applicable fair employment, equality 

of treatment and anti-discrimination legislation and shall use his best 
endeavours to ensure that in his employment policies and practices and 
in the delivery of the Services required of the Contractor under this 
Contract he has due regard to the need to promote equality of treatment 
and opportunity and prevent discrimination, harassment and 
victimisation between: 

 
i. persons of different religious beliefs or political opinions; 

 
ii. sex, gender, married and unmarried persons and civil partnerships; 
 
iii. persons with and without dependants (including women who are 

pregnant or on maternity leave and men on paternity leave), shared 
parental or parental leave;  

 
iv. persons of different racial groups (within the meaning of the Race 

Relations (Northern Ireland) Order 1997); 
 
v. persons with and without a disability (within the meaning of the 

Disability Discrimination Act 1995); 
 
vi. persons of different ages; and 
 
vii. persons of differing sexual orientation. 

 
17.2 The Contractor will take all reasonable steps to secure the observance 

of clause 17.1 by all Staff. 
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18.0 The Human Rights Act 1998  
 
18.1 The Contractor shall, and shall use reasonable endeavours to ensure 

that its Staff shall, at all times, act in a way which is compatible with the 
Convention rights within the meaning of Section 1 of the Human Rights 
Act 1998. The Contractor agrees to indemnify and keep indemnified the 
Client against all loss, costs, proceedings or damages whatsoever 
arising out of or in connection with any breach by the Contractor of its 
obligations under this clause 18. 

 
19.0 Modern Slavery Act 2015 
 
19.1 The Contractor shall ensure that the Contractor and its Staff: 

 
i. do not engage in any activity, practice or conduct which constitutes 

an offence under the MSA 2015; and 
 

ii. comply with all applicable anti-slavery and human trafficking laws, 
statutes, regulations and codes from time to time in force including, 
but not limited to, the MSA 2015.  

 
19.2 In performing its obligations under the Contract, the Contractor shall 

ensure it: 
 

i. has and maintains throughout the Contract Period its own policies 
and procedures to ensure its compliance with the MSA 2015 in 
accordance with any requirements of the MSA 2015; and 

 
ii. includes in its contracts with its sub-contractors and suppliers anti-

slavery and human trafficking provisions that are at least as onerous 
as those set out in this clause 19.0.  

 
19.3 The Contractor shall indemnify the Client against any losses, liabilities, 

damages, costs (including, but not limited to, legal fees) and expenses 
incurred by the Contractor as a result of the Contractor and/or its Staff’s 
breach of the MSA 2015.  

 
20.0 Bribery Act 2010 
 
20.1 Both Parties shall: 
 

i. have and shall maintain in place throughout the Contract Period their 
own policies and procedures to ensure compliance with all 
applicable Law relating to anti-bribery and anti-corruption including 
but not limited to the Bribery Act 2010 and will ensure that all such 
policies and procedures are enforced; 

 
ii. comply with all applicable Law relating to anti-bribery and anti-

corruption including but not limited to the Bribery Act 2010 and with 
their own anti-bribery and anti-corruption policies (including any 
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relevant industry code on anti-bribery and anti-corruption), in each 
case as may be updated from time to time; and 

 
iii. not engage in any activity, practice or conduct which constitutes an 

offence under the Bribery Act 2010 (or which would constitute such 
an offence if the offending activity, practice or conduct had been 
carried out in the UK). 

 
20.2 The Parties agree that any breach of this clause 20.1 shall constitute a 

material breach which is incapable of remedy under clause 39.0 of this 
Agreement. 
 

21.0 Prevention of Corruption  
 
21.1 The Contractor shall not offer or give, or agree to give, to the Client or 

any other public body or any person employed by or on behalf of the 
Client or any other public body any gift or consideration of any kind as 
an inducement or reward for doing, refraining from doing, or for having 
done or refrained from doing, any act in relation to the obtaining or 
execution of this Contract or any other Contract with the Client or any 
other public body, or for showing or refraining from showing favour or 
disfavour to any person in relation to this Contract or any such Contract.  

 
21.2 The Contractor warrants that it has not paid commission or agreed to 

pay commission to the Client or any other public body or any person 
employed by or on behalf of the Client or any other public body in 
connection with this Contract.  

 
21.3 If the Contractor, its Staff or anyone acting on the Contractor’s behalf, 

engages in conduct prohibited by clauses 21.1 or 21.2, the Client may: 
 

i. terminate this Contract and recover from the Contractor the amount 
of any loss suffered by the Client resulting from the termination, 
including the cost reasonably incurred by the Client of making other 
arrangements for the supply of the Services and any additional 
expenditure incurred by the Client throughout the remainder of the 
Contract Period; or 

 
ii. recover in full from the Contractor any other loss sustained by the 

Client in consequence of any breach of those clauses.  
 

22.0 Confidentiality 
 
22.1 Subject to clauses 23 and 24 each Party will keep confidential and not 

disclose, and will procure that his employees and the employees of any 
sub-contractor keep confidential and do not disclose, any Confidential 
Information including, but not limited to, Information of a confidential 
nature obtained by him (concerning the other Party) by reason of this 
Contract except Information which, the receiving party can show by 
reference to documentary or other evidence: 



SS16  
Public Sector Standard Conditions of Contract 
21 May 2019                                                
V1.2 

31 
 

 
i.  is in the public domain otherwise than by reason of a breach of this 

provision; 
 
ii.  is received from a third party who lawfully acquired it and who is 

under no obligation restricting its disclosure; 
 
iii.  was in a Party’s possession without restriction as to its disclosure 

prior to receiving such Information from the other Party; 
 
iv.  is required to be disclosed by Law (including under the FOIA and 

Environmental Information Regulations), or for the purposes of audit 
or regulatory requirements; 

 
v.  is necessary for a Party to disclose for the purposes of the 

performing its obligations under this Contract (but only to the extent 
it is necessary to do so) provided that the receiving party is made 
aware of the Contractor’s confidentiality obligations under the 
Contract and, where in the opinion of the Client it is considered 
necessary, the Contractor shall ensure that the receiving party signs 
a confidentiality undertaking on the terms equivalent to those 
contained in this Contract;  

 
vi.  the other Party has given its specific express prior written consent 

can be disclosed; 
 
vii.  in the case of the Client, is disclosed to any other government 

department provided that such government department will comply 
with confidentiality provisions in respect of such disclosed 
Information which are no less onerous than this clause; 

 
viii. is disclosed to a Party’s professional advisor who has been engaged 

to advise in connection with the Contract as is strictly necessary for 
the performance of the Contract and the disclosing party shall ensure 
that the professional advisor signs a confidentiality undertaking on 
terms equivalent to those contained in the Contract.   

 
22.2 The provisions of this clause will apply during the continuance of this 

Contract and after its expiry or termination howsoever arising. 
 
22.3 The Contractor may only disclose the Client's Confidential Information to 

Staff who are directly involved in the provision of the Services and who 
need to know the Information, and shall ensure that such Staff is aware 
of and shall comply with these obligations as to confidentiality.  

 
22.4 The Contractor shall not, and shall procure that the Staff do not, use any 

of the Client's Confidential Information received otherwise than for the 
purposes of this Contract.  
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22.5 At the written request of the Client, the Contractor shall procure that 
those members of the Staff identified in the Client's notice signs a 
confidentiality undertaking prior to commencing any work in accordance 
with this Contract. 

 
22.6 Nothing in this Contract shall prevent the Client from disclosing the 

Contractor's Confidential Information: 
 

i. to any Contracting Authority.  All Contracting Authorities receiving 
such Confidential Information shall be entitled to further disclose the 
Confidential Information to other Contracting Authorities on the basis 
that the Information is confidential and is not to be disclosed to a 
third party which is not part of any Contracting Authority;  

 
ii. to any Contractor or other person engaged by the Client or any 

person conducting a Cabinet Office Major Project Authority gateway 
review; 

 
iii. for the purpose of the examination and certification of the Client's 

accounts;   
 
iv. for any examination pursuant to Section 6(1) of the National Audit 

Act 1983 of the economy, efficiency and effectiveness with which the 
Client has used its resources; or 

 
v. for the purposes of assisting in the prevention and detection of Fraud 

pursuant to powers inserted in the Audit and Accountability 
(Northern Ireland) Order 2003 by the Serious Crime Act 2007.  

 
23.0 Official Secrets Acts 1911 to 1989, Section 182 of the Finance Act 

1989  
 
23.1 The Contractor will comply with, and will ensure that its Staff complies 

with, the provisions of: 
 
i. the Official Secrets Acts 1911 to 1989; and 
 
ii. Section 182 of the Finance Act 1989. 
 

23.2 In the event that the Contractor or its Staff fail to comply with this clause, 
the Client reserves the right to terminate the Contract by giving notice in 
writing to the Contractor. 

 
 
 
 
24.0 Freedom of Information Act (FOIA) 
 
24.1 The Contractor acknowledges that the Client is subject to the 

requirements of the FOIA and the Environmental Information 
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Regulations 2004 and will provide all necessary assistance to the Client 
to enable it to comply with all Information disclosure obligations. 

 
24.2 The Contractor shall ensure that any sub-contractors shall transfer to the 

Client all Requests for Information that it receives as soon as practicable 
and in any event within two Working Days of receiving a Request for 
Information;  

 
i. provide the Client with a copy of all Information in its possession, or 

power in the form that the Client requires within five Working Days 
(or such other period as the Client may specify) of the Client’s 
request; and 
 

ii. provide all necessary assistance as reasonably requested by the 
Client to enable the Client to respond to the Request for Information 
within the time for compliance set out in section 10 of the FOIA or 
Regulation 5 of the Environmental Information Regulations.  

 
24.3 The Client shall be responsible for determining in its absolute discretion 

and notwithstanding any other provision in this Contract or any other 
agreement whether the Confidential Information and/or any other 
Information is exempt from disclosure in accordance with the provisions 
of the FOIA or the Environmental Information Regulations. 

 
24.4 In no event shall the Contractor respond directly to a Request for 

Information unless expressly authorised to do so by the Client. 
 
24.5 The Contractor acknowledges that (notwithstanding the provisions of 

clause 24.0) the Client may, acting in accordance with the Secretary of 
State for Constitutional Affairs Code of Practice on the Discharge of the 
Functions of Public Authorities under Part 1 of the Freedom of 
Information Act 2000 (“the Code”), be obliged under the FOIA, or the 
Environmental Information Regulations to disclose Information 
concerning the Contractor or the Services in certain circumstances:  

 
i. without consulting the Contractor; or  
 

ii. following consultation with the Contractor and having taken their 
views into account;  

 
provided always that where clause 24.5(i) applies the Client shall, in 
accordance with any recommendations of the Code, take reasonable 
steps, where appropriate, to give the Contractor advanced notice, or 
failing that, to draw the disclosure to the Contractor’s attention after any 
such disclosure.  

 
24.6 The Contractor will ensure that all Information relevant to this Contract 

is retained for disclosure and if requested, permit the Client to inspect 
such records as requested for a period of 6 years from the end of the 
Contract. 
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25.0 Publicity, Media and Official Enquiries   
 
25.1 Without prejudice to the Client’s obligations under the FOIA, the 

Contractor will not make any press announcement or publicise this 
Contract or any part thereof in any way, except with the prior written 
consent of the Client. 

 
25.2 Both Parties will take reasonable steps to ensure that their servants, 

employees, agents, sub-contractors, professional advisors and 
consultants comply with clause 25.1. 

 
26.0 Security 
 
26.1 The Client will be responsible for maintaining the security of its Premises 

in accordance with its standard security requirements. While on the 
Client’s Premises the Contractor will comply with all security 
requirements, and will ensure that all Staff comply with such 
requirements. 

 
27.0 Contractor’s Staff 
 
27.1 The Client may refuse to admit onto or withdraw permission to remain 

on the Client’s Premises to any member of the Staff or any person 
employed or engaged by any member of the Staff. 

 
27.2 The Contractor will comply with any decision of the Client under clause 

27.1. 
 
27.3 If requested, the Contractor will provide a list of the names and 

addresses (and any other relevant Information) of all persons who may 
require admission to the Premises in connection with this Contract. 

 
27.4 If the Contractor fails to comply with clause 27.3 within one Month of the 

date of the request, and in the reasonable opinion of the Client such 
failure may be prejudicial to the interests of the Client, then the Client 
may terminate the Contract, provided always that such termination will 
not prejudice or affect any right of action or remedy which will have 
accrued or will thereafter accrue to the Client. 

 
27.5 The decision of the Client in relation to clause 27.1 will be final and 

conclusive. 
 
27.6 The Contractor and its Staff shall observe and comply with such rules, 

regulations and the Client’s policies applicable to the conduct of 
personnel, including those relating to security arrangements, health and 
safety (including in relation to compliance with any risk assessments), 
anti-bribery and corruption, and use of information technology, as may 
be in force from time to time as determined by the Client. The Contractor 



SS16  
Public Sector Standard Conditions of Contract 
21 May 2019                                                
V1.2 

35 
 

acknowledges that it is the Contractor's responsibility to make its Staff 
aware of such policies and of the requirement to comply with them.   

 
28.0 Audit 
 
28.1 The Contractor will keep and maintain until 6 years (or for a period as 

detailed within the Specification) after the end of the Contract, full and 
accurate records of the Contract and the Services provided under it, 
including all Staff records delivering the service, all expenditure 
reimbursed by the Client, and all payments made by the Client. The 
Contractor will on request afford the Client or the Client’s representatives 
such access to those records as may be reasonably requested by the 
Client in connection with the Contract. 

 
28.2 The Client reserves the right to carry out audits and shall use its 

reasonable endeavours to ensure that the conduct of each audit does 
not unreasonably disrupt the Contractor or delay the provision of the 
Services. 

 
28.3 Subject to the Client's obligations of confidentiality, the Contractor shall 

on demand provide the Client (and/or its agents or representatives) with 
all reasonable co-operation and assistance in relation to each audit, 
including: 

 
i. all Information requested by the Client within the permitted scope of 

the audit; 
 

ii. reasonable access to any sites controlled by the Contractor and to 
any Equipment used (whether exclusively or non-exclusively) in the 
provision of the Services;  

 
iii. access to Staff. 

 
28.4 The Contractor shall implement all measurement and monitoring tools 

and procedures necessary to measure and report on the Contractor's 
performance of the Services against the applicable service levels at a 
level of detail sufficient to verify compliance with the service levels.   

 
28.5 The Client shall use reasonable endeavours to give 5 Working Days’ 

notice of its intention to conduct an audit.  
 
28.6 The Contractor will provide the Client with copies of all reports following 

any audits carried out by third parties relative to the matters specified in 
clause 28.3, within 20 Working Days of any such report being delivered 
to the Contractor. 

 
28.7 The Parties agree that they shall bear their own respective costs and 

expenses incurred in respect of compliance with their obligations under 
this clause, unless the audit identifies a Contractor Default by the 
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Contractor in which case the Contractor shall reimburse the Client for all 
the Client's reasonable costs incurred in the course of the audit. 

 
28.8 If an audit identifies that: 
 

i. a Contractor Default has occurred, the Client shall serve a notice 
under clause 35.1 on the Contractor (a “Notice”).  If the Contractor’s 
Default relates to a failure to provide any Information to the Client 
about the Charges, proposed Charges or the Contractor’s costs, 
then the Notice shall include a requirement for the provision of all 
such Information;  

 
ii. the Client has overpaid any Charges, the Contractor shall pay to the 

Client the amount overpaid within 20 Working Days of receipt of a 
Notice.  The Client may deduct the relevant amount from the 
Charges if the Contractor fails to make this payment; and 

 
iii. the Client has underpaid any Charges, the Client shall pay to the 

Contractor the amount of the under-payment less the cost of audit 
incurred by the Client if this was due to a Default by the Contractor in 
relation to invoicing within 20 Working Days of receipt of a Notice. 

 
28.9 The provisions of this clause 28.0 shall survive the expiry or termination 

of this Contract for a period of 24 Months, except to the extent of the 
provision to audit financial records which shall survive the expiry of this 
Contract in line with the Client’s retention policy.  The Contractor shall 
on request afford the Client or the Client’s representatives such access 
to those records as may be required by the Client in connection with this 
Contract. 

 
28.10 Where the Contractor has sub-contracted part of the Contract, the 

Contractor shall procure that its sub-contractors, and any sub-
contractors of sub-contractors, provide to the Client access, monitoring, 
data and Information equivalent to that required of the Contractor under 
this clause 28. 

 
29.0 Force Majeure 
 
29.1 Neither Party will have any liability under or be deemed to be in breach 

of this Contract for any delays or failures in performance of this Contract 
which result from Force Majeure. The Party affected by such 
circumstances will promptly notify the other Party in writing when such 
circumstances cause a delay or failure in performance and when they 
cease to do so. If such circumstances continue for a continuous period 
of more than one Month, either Party may terminate this Contract by 
written notice to the other Party. 

 
29.2 Any failure or delay by the Contractor in performing its obligations under 

this Contract which results from any failure or delay by an agent, sub-
contractor or supplier shall be regarded as due to Force Majeure only if 
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that agent, sub-contractor or supplier is itself impeded by Force Majeure 
from complying with an obligation to the Contractor. 

 
29.3 If either Party becomes aware of Force Majeure which gives rise to, or 

is likely to give rise to, any failure or delay on its part as described in 
clause 29.1 it shall immediately notify the other by the most expeditious 
method then available and shall inform the other of the period for which 
it is estimated that such failure or delay shall continue. 

 
30.0 Waiver 
 
30.1 Any waiver or relaxation either partly or wholly of any of the conditions 

of the Contract will be valid only if it is communicated to the other Party 
in writing and expressly stated to be a waiver.  A waiver of any right or 
remedy arising from a breach of Contract will not constitute a waiver of 
any right or remedy arising from any other breach of the Contract. The 
remedies available to either Party do not exclude rights provided by Law. 

 
30.2 The failure of either Party to insist upon strict performance of any 

provision of this Contract, or the failure of either Party to exercise, or any 
delay in exercising, any right or remedy shall not constitute a waiver of 
that right or remedy and shall not cause a diminution of the obligations 
established by this Contract. 

 
31.0 Agency, partnership etc. 
 
31.1 This Contract will not constitute or imply any partnership, joint venture, 

agency, fiduciary relationship or other relationship between the Parties 
other than the contractual relationship expressly provided for in this 
Contract. Neither Party will have, nor represent that it has, any authority 
to make any commitments on the other Party’s behalf. 

 
32.0 Remedies cumulative 
 
32.1 Except as otherwise expressly provided by this Contract, all remedies 

available to either Party for breach of this Contract (whether under this 
Contract, statute or common Law) are cumulative and may be exercised 
concurrently or separately, and the exercise of one remedy will not be 
deemed an election of such remedy to the exclusion of other remedies. 

 
33.0 Severance 
 
33.1 If any provision of this Contract is prohibited by Law or judged by a court 

to be unlawful, void or unenforceable, the provision will, to the extent 
required, be severed from this Contract and rendered ineffective as far 
as possible without modifying the remaining provisions of this Contract, 
and will not in any way affect any other circumstances of or the validity 
or enforcement of this Contract. 

 
34.0 Dispute Resolution 
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34.1 The Parties shall attempt in good faith to negotiate a settlement to any 

dispute between them arising out of or in connection with the Contract 
within 30 days of either Party notifying the other of the dispute. Such 
efforts shall involve the escalation of the dispute to the Accounting 
Officer (or equivalent) of each Party.  

 
34.2 Nothing in this dispute resolution procedure shall prevent the Parties 

from seeking from any court of the competent jurisdiction an interim 
order restraining the other Party from doing any act or compelling the 
other Party to do any act. 

 
34.3 If the dispute cannot be resolved by the Parties pursuant to Clause 34.1 

the dispute shall be referred to mediation pursuant to the procedure set 
out in sub clause 34.5 unless (a) the Client considers that the dispute is 
not suitable for resolution by mediation; or (b) the Contractor does not 
agree to mediation.   

 
34.4 The performance of the Contract shall not be suspended, cease or be 

delayed by the reference of a dispute to any dispute resolution procedure 
(unless required by the Client) and the Contractor (or employee, agent, 
supplier or sub-contractor) shall comply fully with the requirements of the 
Contract at all times. 

 
34.5 The procedure for mediation and consequential provisions relating to 

mediation are as follows: 
 
i. A neutral adviser or mediator (“the Mediator”) shall be chosen by 

agreement between the Parties or, if they are unable to agree upon 
a Mediator within 14 days after a request by one Party to the other 
or if the Mediator agreed upon is unable or unwilling to act, either 
Party shall within 14 days from the date of the proposal to appoint a 
Mediator or within 14 days of notice to either Party that he is unable 
or unwilling to act, apply to the Law Society of Northern Ireland 
(“LSNI”) to appoint a Mediator. 

 
ii. The Parties shall within 14 days of the appointment of the Mediator 

meet with him in order to agree a programme for the exchange of all 
relevant Information and the structure to be adopted for negotiations 
to be held.  If considered appropriate, the Parties may at any stage 
seek assistance from LSNI to provide guidance on a suitable 
procedure. 

 
iii. Unless otherwise agreed, all negotiations connected with the dispute 

and any settlement agreement relating to it shall be conducted in 
confidence and without prejudice to the rights of the Parties in any 
future proceedings. 
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iv. If the Parties reach agreement on the resolution of the dispute, the 
agreement shall be reduced to writing and shall be binding on the 
Parties once it is signed by their duly authorised representatives. 

 
v. Failing agreement, either of the Parties may invite the Mediator to 

provide a non-binding but informative opinion in writing.  Such an 
opinion shall be provided on a without prejudice basis and shall not 
be used in evidence in any proceedings relating to the Contract 
without the prior written consent of both Parties. 

 
vi. If the Parties fail to reach agreement in the structured negotiations 

within 60 days of the Mediator being appointed, or such longer period 
as may be agreed by the Parties, then any dispute or difference 
between them may be referred to the Courts unless the dispute is 
referred to arbitration pursuant to the procedures set out in clause 
34.6. 

 
34.6 Subject to clause 34.2, the Parties shall not institute court proceedings 

until the procedures set out in clauses 34.3 and 34.5 where relevant 
have been completed save that: 

 
i. the Client may at any time before court proceedings are 

commenced, serve a notice on the Contractor requiring the dispute 
to be referred to and resolved by arbitration in accordance with the 
provisions of clause 34.7. 

 
ii. if the Contractor intends to commence court proceedings, it shall 

serve written notice on the Client of its intentions and the Client shall 
have 21 days following receipt of such notice to serve a reply on the 
Contractor requiring the dispute to be referred to and resolved by 
arbitration in accordance with the provisions of clause 34.7. 

 
iii. the Contractor may request by notice in writing to the Client that any 

dispute be referred and resolved by arbitration in accordance with 
the provisions of clause 34.7. 

 
34.7 In the event that any arbitration proceedings are commenced pursuant 

to Clause 34.6, the following provisions shall apply: 
 

i. the arbitration shall be governed by the provisions of the Arbitration 
Act 1996; 

 
ii. the Client shall give a written notice of arbitration to the Contractor 

(“the Arbitration Notice”) stating: 
 

a) that the dispute is referred to arbitration; and 
b) providing details of the issues to be resolved;  
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iii. the London Court of International Arbitration procedural rules in force 
at the date that the dispute was referred to arbitration in accordance 
with 34.7(ii) shall be applied and are deemed to be incorporated by 
reference to this Contract and the decision of the arbitrator shall be 
binding on the Parties in the absence of any material failure to 
comply with such rules; 

 
iv. the tribunal shall consist of a sole arbitrator to be agreed by the 

Parties;  
 
v. if the Parties fail to agree the appointment of the arbitrator within 10 

(ten) days of the Arbitration Notice being issued by the Client under 
34.7 (ii) or if the person appointed is unable or unwilling to act, the 
arbitrator shall be appointed by the Law Society of Northern Ireland; 

 
vi. the arbitration proceedings shall take place in Belfast and in the 

English language; and  
 
vii. the arbitration proceedings shall be governed by, and interpretations 

made in accordance with, Northern Ireland Law. 
 
35.0 Notices 
 
35.1 Any notice or other communication which is to be given by either Party 

to the other shall be sent by secure message through the e-procurement 
portal, or by electronic mail to the address provided in the Award Letter. 
Provided the relevant communication is not returned as undelivered, the 
notice or communication shall be deemed to have been given 4 hours 
after the notice was issued in the case of secure message through the 
e-procurement portal or electronic mail, or sooner where the other Party 
acknowledges receipt of such letters. 

 
35.2 All written and oral communications, all documents and the labelling and 

marking of all packages shall be in English. 
 

36.0 Governing Law and Jurisdiction 
 
36.1 The validity, construction and performance of this Contract, and all 

contractual and non-contractual matters arising out of it, will be governed 
by Northern Ireland Law and, subject to clause 34.0, will be subject to 
the exclusive jurisdiction of the Northern Ireland courts to which the 
Parties submit. 

 
 
37.0 Tax Non-Compliance 
 
37.1 The Contractor represents and warrants that as at the Award Date, it has 

notified the Client in writing of any Occasion of Tax Non-Compliance or 
any litigation in which it is involved that is in connection with any 
Occasion of Tax Non-Compliance. 
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37.2 If, at any point during the Contract Period, an Occasion of Tax Non-

Compliance occurs, the Contractor shall: 
 

i. notify the Client in writing of such fact within 5 Working Days of its 
occurrence; and 
 

ii. promptly provide to the Client: 
 

a) details of the steps which the Contractor is taking to address 
the Occasion of Tax Non-Compliance and to prevent the 
same from recurring, together with any mitigating factors that 
it considers relevant; and 

 
b) such other Information in relation to the Occasion of Tax Non-

Compliance as the Client may reasonably require. 
 
38.0 Remedies in the Event of Inadequate Performance 
 
38.1 The Contract Management/Monitoring Schedule (Schedule 3 of the 

Commercial Conditions of Contract for Supplies Contracts and the 
Commercial Conditions of Contract for Services Contracts) and the 
Contract and Service Management Schedule (Schedule 5 of the 
Commercial Conditions of Contract for ICT Contracts), whichever is 
applicable, set out the provisions concerning the monitoring of the 
Contractor’s performance of the Contract. If the Contractor fails to 
comply with any of its contractual obligations, the Client may regard this 
as poor performance and may manage the Contractor’s poor 
performance using the Protocol. In managing the Contractor’s poor 
performance in relation to this Contract, the Client may, in accordance 
with the Protocol, issue the following notifications to the Contractor: 

 
i. First Written Warning of Unsatisfactory Performance;  
ii. Second Written Warning of Unsatisfactory Performance;  
iii. Notice of Written Warning; and/or  
iv. Notice of Unsatisfactory Performance. 

 
38.2 Notwithstanding clause 38.1, where a complaint is received about the 

standard of Services or about the manner in which any Services have 
been supplied or work has been performed or about the materials or 
procedures used or about any other matter connected with the 
performance of the Contractor’s obligations under this Contract, then the 
Client shall notify the Contractor and, where considered appropriate by 
the Client, investigate the complaint.  The Client may, in its sole 
discretion, uphold the complaint and take further action in accordance 
with clause 38.0 of this Contract. 

 
38.3 In the event that the Client is of the reasonable opinion that there has 

been a material breach of this Contract by the Contractor, then the Client 
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may, without prejudice to its rights under clause 38.0, do any of the 
following: 

 
i. without terminating this Contract, itself supply or procure the supply 

of all or part of the Services until such time as the Contractor shall 
have demonstrated to the reasonable satisfaction of the Client that 
the Contractor will once more be able to supply all or such part of  
the Services in accordance with this Contract;  

 
ii. without terminating the whole of this Contract, terminate this 

Contract in respect of part of the Services only (whereupon a 
corresponding reduction in the Contract Price shall be made) and 
thereafter itself supply or procure a third party to supply such part of 
the Services;  

 
iii. make such pro rata deduction from the Contract Price to be made to 

the Contractor as the Client shall reasonably determine to reflect 
sums paid or sums which would otherwise be payable in respect of 
such of the Services in accordance with the provisions of the 
Contract; and/or 

 
iv. terminate, in accordance with clause 38.0, the whole of this Contract. 

 
38.4 Without prejudice to its right under clause 6.0 (Recovery of Sums Due) 

in the Commercial Conditions of Contract, the Client may charge the 
Contractor for any costs reasonably incurred and any reasonable 
administration costs in respect of the supply of any part of the Services 
by the Client or a third party to the extent that such costs exceed the 
payment which would otherwise have been payable to the Contractor for 
such part of the Services and provided that the Client uses its reasonable 
endeavours to mitigate any additional expenditure in obtaining 
replacement Services.   

 
38.5 If the Contractor fails to supply any of the Services in accordance with 

the provisions of this Contract and such failure is capable of remedy, 
then the Client shall instruct the Contractor to remedy the failure and the 
Contractor shall at its own cost and expense remedy such failure (and 
any damage resulting from such failure) within 10 Working Days or such 
other period of time as the Client may direct. 

 
38.6 In the event that: 
 

i. the Contractor fails to comply with clause 38.5 above and the failure 
is materially adverse to the interests of the Client or prevents the 
Client from discharging a statutory duty; or  

 
ii. the Contractor persistently fails to comply with clause 38.5 above,  

 
the Client may terminate this Contract with immediate effect by notice in 
writing.  
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38.7 In the event that through any Default of the Contractor, data transmitted 

or processed in connection with the Contract is either lost or sufficiently 
degraded as to be unusable, the Contractor shall indemnify the Client 
for all costs associated with the reconstitution of that data and shall 
provide to the Client a full credit in respect of any charge levied for its 
transmission. 

 
38.8 Without prejudice and in addition to the terms of clause 38.4, Remedies 

in the Event of Inadequate Performance, the Client shall be at liberty to 
charge an administration fee, not in excess of 10% of the gross cost of 
any other services purchased, as a result of a breach of clause 38.4. 
Such administration fees shall be in addition to any charge levied under 
clause 38.4. 

 
39.0 Termination or Suspension of Contract 
 
39.1 Termination on Default  
 
39.1.1 Without prejudice to any other right or remedy it might have, the Client 

may terminate this Contract by written notice to the Contractor with 
immediate effect if the Contractor commits a Default and if:  
 
i. the Contractor has not remedied the Default to the reasonable 

satisfaction of the Client within 30 days, or such other period as may 
be specified by the Client, after issue of a written notice specifying 
the Default and requesting it to be remedied. For the avoidance of 
doubt, the Client may terminate the Contract in reliance on this 
clause, independently of following the Protocol, and if the Client 
follows the Protocol this shall not limit, prejudice or impact upon this 
ability to terminate the Contract pursuant to clause 39.1. The issue 
of the First Written Warning under the Protocol shall be sufficient 
written notice for the purpose of this clause 39.1; or 

ii. the Default is not, in the opinion of the Client, capable of remedy; or  
iii. the Default is a material breach of the Contract (for the avoidance of 

doubt, this includes, but is not limited to, any failure by the Contractor 
to comply with its obligations set out in the Security Schedule or the 
Security Policy); or  

iv. in accordance with the Protocol, the Contractor has been issued with 
one or more of the following notifications: 
a) Second Written Warning of Unsatisfactory Performance; or 
b) Notice of Written Warning; or  
c) Notice of Unsatisfactory Performance.  

 
39.2 Termination on Insolvency  
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39.2.1  Without prejudice to any other right or remedy it might have, the 
Client may terminate this Contract by written notice to the Contractor 
with immediate effect if: 

 
39.2.2  the Contractor is a company and in respect of the Contractor: 
 

i. a proposal is made for a voluntary arrangement within Part I of the 
Northern Ireland Order 1989 or of any other composition scheme or 
arrangement with, or assignment for the benefit of, its creditors; or 

ii. a shareholders’ meeting is convened for the purpose of considering 
a resolution that it be wound up or a resolution for its winding-up is 
passed (other than as part of, and exclusively for the purpose of, a 
bona fide reconstruction or amalgamation); or 

iii. a petition is presented for its winding up (which is  not dismissed 
within 14 days of its service) or an application is made for the 
appointment of a provisional liquidator or a creditors’ meeting is 
convened pursuant to article 94 of the Insolvency (Northern Ireland) 
Order 1989; or 

iv. a receiver, administrative receiver or similar officer is appointed over 
the whole or any part of its business or assets; or 

v. an application order is made either for the appointment of an 
administrator or for an  administration order, an administrator is 
appointed, or notice of intention to appoint an administrator is given; 
or 

vi. it is or becomes insolvent within the meaning of article 102 of the 
Northern Ireland (Order) 1989; or 

vii. being a “small company” within the meaning of section 382 of the 
Companies Act 2006, a moratorium comes into force pursuant to 
Schedule A1 of the Insolvency (Northern Ireland) Order 1989; or 

viii. any event similar to those listed in 8.1.1(i)-(vii) occurs under the Law 
of any other jurisdiction. 

 
39.2.3       the Contractor is an individual and: 
 

i. an application for an interim order is made pursuant to articles 226-
227 of the Insolvency (Northern Ireland) Order 1989 or a proposal is 
made for any  composition scheme or arrangement with, or 
assignment for the benefit of, the Contractor’s creditors; or 

 
ii. a petition is presented and not dismissed within 14 days or order 

made for the Contractor’s bankruptcy; or 
 

iii. a receiver, or similar officer is appointed over the whole or any part 
of the Contractor’s assets or a person becomes entitled to appoint a 
receiver, or similar officer over the whole or any part of his assets; or 
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iv. the Contractor is unable to pay his debts or has no reasonable 
prospect of doing so, in either case within the meaning of article 242 
of the Insolvency (Northern Ireland) Order 1989; or 

 
v. a creditor or encumbrancer attaches or takes possession of, or a 

distress, execution, sequestration or other such process is levied or 
enforced on or sued against, the whole or any part of the 
Contractor’s assets and such attachment or process is not 
discharged within 14 days; or 

 
vi. he dies or is adjudged incapable of managing his  affairs within the 

meaning of Part VII of the Mental Health (Northern Ireland) Order 
1986; or  

 
vii. he suspends, ceases, or threatens to suspend or cease, to carry on 

all or a substantial part of his business; or 
 
viii. any event similar to those listed in clause 39.2.2(i)-(vii) occurs under 

the Law of any other jurisdiction.  
 

39.3 Termination on Change of Control   
 
39.3.1  The Contractor shall notify the Client immediately if the 

 Contractor undergoes a change of control within the meaning of section 
416 of the Income and Corporation Taxes Act 1988 (“Change of 
Control”).   

 
39.3.2  The Client may terminate the Contract by notice in writing  

 with immediate effect within six Months of: 
 

i. being notified that a Change of Control has occurred; or 
 
ii. where no notification has been made, the date that the Client 

becomes aware of the Change of Control,  
 
 but shall not be permitted to terminate the Contract where an Approval 

was granted prior to the Change of Control.  
 
39.4 Termination on Occasion of Tax Non-Compliance    
 
39.4.1  In the event that; 

 
i. the warranty given by the Contractor pursuant to clause 37.1 is 

materially untrue; or 
 

ii. the Contractor commits a material breach of its obligations to notify 
the Client of any Occasions of Tax Non-Compliance as requested by 
clause 37.2; or 
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iii. the Contractor fails to provide details of proposed mitigating factors 
which in the reasonable opinion of the Client are acceptable; 

 
 the Client shall be entitled to terminate this Contract by written notice of 
termination to the Contractor with immediate effect. 

 
39.5 Suspension on failure to pay undisputed sums of money 
 
39.5.1 If the Client fails to pay the Contractor undisputed sums of money when 

due, the Contractor shall notify the Client in writing of such failure to pay. 
The Contractor  shall not suspend the supply of the Services or threaten 
to withdraw the supply of the Services until a period of 4 weeks from 
receipt of the original notification has elapsed. Such right of suspension 
shall not apply where the failure to pay is due to the Client exercising its 
rights under clause 6 (Recovery of Sums Due) in the Commercial 
Conditions of Contract.  
 

39.5.2 Interest shall be payable by the Client on the late payment of any 
undisputed sums of money properly invoiced in accordance with the Late 
Payment of Commercial Debts (Interest Act) 1998.  

 
40.0 Consequences of Termination/Expiry 
 
40.1 Upon termination for any reason or expiry of this Contract, the Contractor 

will: 
 
40.1.1  give all reasonable assistance to the incoming provider of the Services; 
 
40.1.2  immediately return all requested documents, Information and data 

including, but not limited to, all Confidential Information, Personal Data 
and IP Materials in its possession or in the possession or under the 
control of its Staff which was obtained or produced in the course of  
 providing the Services.  

 
40.1.3 immediately deliver to the Client all Property (including materials, 

documents, Information and access keys) provided to the Contractor 
under clause 6.0.  Such property shall be handed back in good working 
order, however allowance shall be made for reasonable wear and tear 
at the Client’s sole discretion.  

 
40.1.4  promptly provide all Information concerning the provision of the Services 

which may reasonably be requested by the Client for the purposes of 
adequately understanding the manner in which the Services have been 
provided or for the purpose of allowing the Client or the Replacement 
Contractor to conduct due diligence. 

 
40.1.5  assist and co-operate with the Client to ensure an orderly transition of 

the provision of the Services to the Replacement Contractor and/or the 
completion of any work in progress; 
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40.2 If the Contractor fails to comply with clause 40.1.2, the Client may 
recover possession thereof and the Contractor grants a licence to the 
Client or its appointed agents to enter (for the purposes of such recovery) 
any premises of the Contractor or its permitted suppliers or sub-
contractors where any such items may be held. 

 
40.3 Where the end of the Contract Period arises due to the Contractor’s 

Default, the Contractor shall provide all assistance under clauses 40.1.2 
and 40.1.4 free of charge.  Otherwise, the Client shall pay the 
Contractor’s reasonable costs of providing the assistance and the 
Contractor shall take all reasonable steps to mitigate such costs. 

 
40.4 The Contractor shall invoke any agreed exit plan (the “Exit Plan”) (if 

applicable) in a reasonable period of time prior to expiry of the Contract 
Period or any notice of termination of the Contract, or immediately in the 
case of immediate termination. 

 
40.5 Where the Client terminates the Contract and then makes other 

arrangements for the supply of Services, the Client may recover from the 
Contractor the cost reasonably incurred of making those other 
arrangements and any additional expenditure incurred by the Client 
throughout the remainder of the Contract Period. The Client shall take 
all reasonable steps to mitigate such additional expenditure. Where the 
Contract is terminated, no further payments shall be payable by the 
Client to the Contractor (for Services supplied by the Contractor prior to 
termination and in accordance with the Contract but where the payment 
has yet to be made by the Client), until the Client has established the 
final cost of making the other arrangements envisaged under this clause. 

 
40.6 Where the Client terminates the Contract under the Break Clause in the 

Commercial Conditions of Contract, the Client shall indemnify the 
Contractor against any commitments, liabilities or expenditure which 
represent an unavoidable direct loss to the Contractor by reason of the 
termination of the Contract, provided that the Contractor takes all 
reasonable steps to mitigate such loss. Where the Contractor holds 
insurance, the Client shall only indemnify the Contractor for those 
unavoidable direct costs that are not covered by the insurance available. 
The Contractor shall submit a fully itemised and costed list of 
unavoidable direct loss which it is seeking to recover from the Client, 
with supporting evidence, of losses reasonably and actually incurred by 
the Contractor as a result of termination under the Break Clause in the 
Commercial Conditions of Contract.  

 
40.7 The Client shall not be liable under clause 40.0 to pay any sum which: 
 

i. was claimable under insurance held by the Contractor and the 
Contractor has failed to make a claim on its insurance or has failed 
to make a claim in accordance with the procedural requirements of 
the insurance policy;  
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ii. when added to any sums paid or due to the Contractor under this 
Contract, exceeds the total sum that would have been payable to the 
Contractor if this Contract had not been terminated prior to the expiry 
of the Contract Period; or 

 
iii. is a claim by the Contractor for loss of profit, due to early termination 

of this Contract. 
 
40.8 Save as otherwise expressly provided in this Contract: 
 

i. termination or expiry of this Contract shall be without prejudice to 
any rights, remedies or obligations accrued under this Contract prior 
to termination or expiration and nothing in this Contract shall 
prejudice the right of either Party to recover any amount outstanding 
at such termination or expiry; and 

ii. termination of this Contract shall not affect the continuing rights, 
remedies or obligations of the Client or the Contractor under clauses 
9.0 (Intellectual Property Rights), 20.0 (Bribery Act 2010), 22.0 
(Confidentiality), 23.0 (Official Secrets Acts 1911 to 1989, Section 
182 of the Finance Act 1989), 24.0 (Freedom of Information), 28.0 
(Audit), 32.0 (Remedies Cumulative), and 36.0 (Governing Law and 
Jurisdiction), 40.0 (Consequences of Termination/Expiry).  

 
41.0 Ineffectiveness 
41.1 In the event that the Contract is declared "ineffective" pursuant to 

Regulation 98(2)(a) of the Public Contracts Regulations 2015 or 
Regulation 114 of the Utilities Contracts Regulations 2016, the Client 
shall have no liability to the Contractor other than in respect of Services 
provided prior to the date on which such "ineffectiveness'' order takes 
effect, which cost shall be assessed in accordance with the Contract 
Price. Under no circumstances shall the Contractor be entitled to any 
payment or compensation for loss of profit for Services not provided 
consequent on such declaration of ineffectiveness or for loss of 
opportunity or reputation or breach of statutory duty or otherwise or any 
other remedy whatsoever as a result or in respect of any such 
declaration of "ineffectiveness". The Client and the Contractor 
acknowledge and agree that it is intended that the provisions of this 
clause 41.1, clause 7.0 (Offers of Employment) and clause 42.0 
(Disruption) shall apply as a binding agreement between them which 
shall, to the extent permissible by Law, survive and operate 
independently of the Contract notwithstanding any declaration of 
ineffectiveness of the Contract. 

 
42.0 Disruption 
 
42.1 The Contractor shall take reasonable care to ensure that in the 

performance of its obligations under this Contract it does not disrupt the 
operations of the Client, its employees or any other Contractor employed 
by the Client. 
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42.2 The Contractor shall immediately inform the Client of any actual or 

potential industrial action, whether such action be by their own 
employees or others, which affects or might affect its ability at any time 
to perform its obligations under this Contract. 

 
42.3 In the event of industrial action by the Staff, the Contractor shall seek 

Approval to its proposals to continue to perform its obligations under this 
Contract. 

 
42.4 If the Contractor’s proposals referred to in clause 42.3 are considered 

insufficient or unacceptable by the Client acting reasonably, then this 
Contract may be terminated with immediate effect by the Client by notice 
in writing.   

 
42.5 If the Contractor is temporarily unable to fulfil the requirements of this 

Contract owing to disruption of normal business of the Client, the 
Contractor may request a reasonable allowance of time and in addition, 
the Client will reimburse any additional expense reasonably incurred by 
the Contractor as a direct result of such disruption. 

 
43.0 Business Continuity and Disaster Recovery Plan 
 
43.1 The Contractor shall comply with the obligations in respect of the 

Business Continuity and Disaster Recovery Plan including, but not 
limited to, developing, regularly reviewing and updating, testing and 
complying with appropriate disaster recovery and business continuity 
plans and implementing such plans at any time in accordance with the 
Specification.  

 
44.0 Importance of Reputation 
 
44.1 The Contractor acknowledges that the Client is subject to scrutiny by the 

general public and by Regulatory Bodies.  The Contractor shall not take 
any action or omit to take any action, in relation to the Services, which in 
the reasonable opinion of the Contract Manager would, or would be likely 
to, harm the reputation of the Client (including in respect of the 
Contractor's dealings with its sub-contractors and any third parties). 

 
 
45.0 Priority of Documents 
 
45.1 In the event of, and only to the extent of, any conflict between these 

conditions of contract and any document referred to herein, the conflict 
shall be resolved in accordance with the following order of precedence: 
 
i. the Specification including Schedules; 
ii. any clarifications 
iii. the Commercial Conditions of Contract; 
iv. the Public Sector Standard Conditions of Contract; 
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v. the Tender;  
vi. the Pricing Schedule to the Commercial Conditions of Contract 

submitted as part of the Tender; and 
vii. the Award Letter.   
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 ANNEX 1 
 

VARIATION TO CONTRACT FORM 
   
CONTRACT TITLE: ........................................................................................... 
 
FOR THE PROVISION OF:.............................................................................. 
 
CONTRACT REF:  ..............  VARIATION NO:  ...............  DATE:…./…../…... 
 
BETWEEN: 
 
 
 

 
 
1. This Contract is varied as follows: 
 
 
 
 

 
2. Words and expressions in this Variation shall have the meaning/s given 

to them in this Contract. 
 
3. This Contract, including any previous Variation(s), shall remain effective 

and unaltered except as amended by this Variation. 
 
SIGNED: 
 
For:  The Client  
 
Signature:  ....................................... 
Full Name:  ...................................... 
Grade:  ............................................ 
Date:  .........................................….. 
 

For:  The Contractor 
 
Signature:  ....................................... 
Full Name:  ...................................... 
Grade:  ............................................ 
Date:  .........................................….. 
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 ANNEX 2  

 
 
PROTOCOL FOR MANAGING SUPPLIER POOR PERFORMANCE  
(PGN 01/12)  

 

https://www.finance-ni.gov.uk/publications/procurement-guidance-note-0112-contract-management-principles-and-procedures
https://www.finance-ni.gov.uk/publications/procurement-guidance-note-0112-contract-management-principles-and-procedures
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BSO DIRECT AWARD CONTRACT (DAC) COVER SHEET 

 
This cover sheet is to be completed and accompany all DACs (previously known as Single 

Tender Actions / STAs) within BSO, effective from 23/3/16. 

 

1. DAC DESCRIPTION Hand Sanitiser – 1 L 

2. SUBMITTING OFFICER    

3. DIRECTORATE Operations 

 

4. JUSTIFICATION OF EXPENDITURE 

Please provide appropriate narrative to support the justification of the expenditure (please 

note, this relates to the need for the expenditure in the first instance, NOT the supplier 

chosen) 

 

WHO declared a health emergency as a result of the outbreak of coronavirus in 

China and subsequent cases being reported in various countries globally.  This has 

put particular demand on the global supply chain for this and similar products.  As 

part of the preparations for emergency response in the UK, the demand for hand 

sanitiser has increased significantly putting particular strain on the normal compliant 

supply chain.  With this subsequent increase in demand in Northern Ireland, orders 

placed by the BSO PaLS warehouse are no longer being fulfilled in full. 

 

 

5. ALTERNATIVE OPTIONS CONSIDERED 

Please provide appropriate narrative to support the alternative options considered prior to the 

completion of the attached DAC template.  Where possible, this should include the costs of 

the alternative option and the reasons why the alternative was not chosen (please note, this 

relates to the need for the expenditure in the first instance, NOT the supplier chosen) 

 

 

 

 

 

 

 

 

 

 

 

 

 
DAC Cover Sheet – Version 1 (22/3/16) 

 



STA8614                                                                                                       Green (conditional) 

Annex B 
Health and Social Care 

Request for Approval of Single Tender Action (STA) 
 
This form to be completed by the requesting officer, authorised by the appropriate 
Assistant Director / Co-Director and sent to BSO Procurement and Logistics Service 
(PaLS) along with a properly completed requisition.  
 

Section 1.  Contact Details  

 

Name of Requesting Officer   

Job Title Senior Procurement Manager 

Department PaLS 

HSC Organisation Business Services Organisation 

Address  
 
 

77 Boucher Crescent 
Belfast 
BT12 6HU 

E-mail address  @hscni.net 

Office Telephone Number   

Mobile Telephone Number  

 

Section 2.  STA Details 

 

Title of STA  Hand Sanitiser – Echlinville Distillery 

Estimated value of STA  £1,400,000 (  x 1L)  

Proposed length of 
contract of STA  

 
 

 

Section 3.  STA justification: Sole Source 
Are these goods or services only available from one source? Y/N 
If Yes complete section 3.1; if No proceed to section 4 
 
This section to be completed where goods or services can be procured 
from only one source and no competition is available. 

 

3.1 Technical Reasons or Exclusive Rights 

Is this STA being justified for technical or artistic reasons or because 
the supplier has exclusive rights?  
If Yes, specify the reasons and explain in detail 
 
 
 
 
 
 
 
 
 

Now proceed to section 5. 
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Section 4.  STA  justification: Preferred Supplier 
This section to be completed where goods or services can be procured 
from multiple sources, but where for specific reasons only one supplier 
is to be used. 
 

4.1 Justification for Procuring without Competition 

State the reasons for procuring the goods or service without 
competition (including vfm justification): 
 
This DAC is for the purchase of  x 1L Hand Sanitiser. These products 
are normally purchased via a compliant route through PaLS Hand Hygiene 
contract under business as usual activities. 
 
WHO declared a health emergency as a result of the outbreak of coronavirus 

in China and subsequent cases being reported in various countries globally.  

This has put particular demand on the global supply chain for this and similar 

products.  As part of the preparations for emergency response in the UK, the 

demand for hand sanitiser has increased significantly putting particular strain 

on the normal compliant supply chain. With this subsequent increase in 

demand in Northern Ireland, orders placed by the BSO PaLS warehouse are 

no longer being fulfilled in full. 

 
The extreme urgency of the event is unforeseeable by BSO as ordinarily 
emergency stockpiles, outside BSO control, can be relied upon in such 
instances however; in this case such provisions have proven insufficient to 
meet the scale of the additional demand. 
 
This product has proved extremely difficult to resource in the current 
pandemic and prices are higher than contract prices however this volume is 
available to purchase immediately from Echlinville Distillery and enable us to 
meet current demand.  
 
 
 

Now proceed to section 5. 

 

Section 5.  Single Tender Action - Contract Extension or Extension of 
Scope of Contract  
This section to be completed where extension of the scope or duration 
of an existing contract is being requested. If no contract currently 
exists, ensure that you have completed either section 3 or section 4 and 
then proceed to section 6.  

 

5.1 Details of Contract 

Name of the Contract  

Name of the supplier(s) on the contract  
 

Start and end dates of the contract Start  End  
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including extensions Date Date 

If the contract has been extended beyond the original options to extend, 
please provide details:  
 
 

Was this contract awarded under STA?   YES  NO  

If No, was there an advertisement placed 
in the local papers and/or the OJEU and, if 
so, provide dates 

Local 
papers 

 
 

OJEU  
 

Value of the initial contract at the time of 
award 

 
 

Actual spend to date from the 
commencement of this contract 

 
 

 
 
 
 

5.2 Proposed Extension of Contract Term 

Name of the supplier(s)  
 

Start and end dates of the proposed 
extension 

Start 
Date 

 End 
Date 

 

Estimated value of the extension  
 

Reason for new extension of contract term (including vfm justification): 
 
 
 
 
 
 
 
 
 
 

 

5.3 Extension of Contract Scope - new requirement  

Justification for the STA to this supplier (including vfm justification): 
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Section 6: Requesting Officer Approvals 

Requester 
I hereby seek approval for a single tender action as detailed above.  In doing so, I 
declare that I do not have an external personal or monetary interest in the 
company to which this STA will be awarded. 

Print Name 
 

Signature  

 
 

Date 
16/04/2020 

Recommended by Assistant / Co-Director 
I hereby confirm that the details provided in respect of this single tender action are 
correct, and I declare that I do not have an external personal or monetary interest 
in the company to which this STA will be awarded. 

Print Name 
 

Signature Date 
16/04/2020 

 
 
BSO PaLS ADVICE – For PaLS Use Only 

This Direct Award Contract (DAC) has been submitted by Business Services 

Organisation, Procurement Logistics Service for the purchase of  x 1L Hand 

Sanitiser.  The value of the DAC is £1,400,000.   

 
A previous DAC (STA8519) was awarded to Echlinville for hand sanitiser with a 
value of £700,000.00. 
 
The requesting officer has outlined in Section 4.1 the circumstances under which 
they deem that this particular purchase can only be supplied by one supplier, how 
the extreme urgency is as a result of events unforeseeable and is not attributable to 
BSO.     
 
Regulation 32(2)(c) of the Regulations provides a derogation from the obligation to 
competitively tender (and enter into a negotiated procedure without prior publication 
of a contract notice) for a contract for goods or services over the EU threshold 
where: 
32 The works, supplies or services can be supplied only by a particular economic 
operator for any of the following reasons: 

(a) [….] 

(b)  […] 

(c) insofar as is strictly necessary where, for reasons of extreme urgency brought 

about by events unforeseeable by the contracting authority, the time limits for 

the open or restricted procedures or competitive procedures with negotiation 

cannot be complied with” 

(4) For the purposes of paragraph (2)(c), the circumstances invoked to justify 
extreme urgency must not in any event be attributable to the contracting authority. 
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Your attention is drawn to recent communication from the European Commission: 
https://eur-lex.europa.eu/legal-

content/EN/TXT/?uri=uriserv:OJ.CI.2020.108.01.0001.01.ENG 

 
BSO should ensure that it has explored and ruled out the use of the urgent 
procedures within Regulations 27, 28 and 29 and that the use of this procedure is 
restricted to meeting the immediate need until procurement under one of the afore 
mentioned Regulations can take place. BSO should ensure that this contract has 
appropriate termination and exit clauses to enable a move to a contract awarded 
following open competition under the procedures detailed in 27, 28 or 29 or the 
contracted supplier being able to supply or in the event of the requirement no longer 
being needed. 
 
The requesting Department should be confident, to the point of being able to defend 
their justification if challenged via the Courts or the European Commission, that this 
product can only be provided from one economic operator and that the 
circumstances are appropriate. BSO should ensure that all appropriate obligations 
under the Regulations are also complied with including publication of a contract 
award notice within 30 days of award of the contract and preparation of a written 
report for scrutiny by the European Commission, if requested.  
 
The requesting department should ensure the supply of goods on this occasion 
does not prejudice any further purchases or provision in favour of this economic 
operator, present any advantage over other economic operators or commit BSO to 
any further uncompetitive purchases or provision. 
 
 
BSO must ensure: 
 

 that its value for money justification has been appropriately 
benchmarked; 

 it complies with Northern Ireland Public Procurement Policy and best 
practice guidance; 

 the direct award contract is subject to the appropriate HSC Standard 
Terms and Conditions of Contract and not those of the economic 
operator.  The range of HSC Standard Terms and Conditions are 
available via a link on the PaLS- Procurement and Logistics Service page 
on the BSO Website -   www.hscbusiness.hscni.net; 

 the direct award contract is managed in accordance with Procurement 
Guidance Note 01/12 Contract Management – Procedures and Principles 
(amended July 2017) available in the Policy Section of the Construction 
and Procurement Delivery’s  web site   -  www.dfpni.gov.uk/cpd; 

 that appropriate monitoring of spend against the approved value under 
this DAC is undertaken; 

 that it regularly monitors its spend on these services given the potential 
for aggregation and ensures that purchases are to meet the immediate 
need only and 

 that the incumbent provider(s) have not been placed at any advantage in 

https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=uriserv:OJ.CI.2020.108.01.0001.01.ENG
https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=uriserv:OJ.CI.2020.108.01.0001.01.ENG
http://www.hscbusiness.hscni.net/
http://www.dfpni.gov.uk/cpd
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the evaluation or conduct of any future procurement exercise by this (or 
any previous) directly awarded contract. 

 
If BSO believes that the derogation under Regulation 32(c) of the Public Contracts 
Regulations 2015 is applicable and its need cannot be met by the urgent provisions 
within the Regulations, then the RAG rating on this DAC is Green. That status is 
conditional to all relevant obligations under the 2015 Regulations including 
completion of a written report (Regulation 84) and publication of a Contract Award 
Notice (Regulation 50) being fulfilled. Non adherence of any of the obligations under 
the 2015 Regulations will change this RAG status to Red. 
 

Category Tick  Category Tick 

 
Category Tick  Category Tick 

Sole Source Technical  Preferred Supplier User Preference  

Sole Source Exclusive Rights  Preferred Supplier Other  

Sole Source Artistic  Contract Extension Term  

Sole Source Other X Contract Extension Scope  

Preferred Supplier Pending 
Tender/Quotation 

 Contract Extension Other  

 

Risk RAG Status of this Request: Green (Conditional) 

Signed: 

Print Name: 

Grade (Senior Procurement 
Manager and above only): 

HoPC 

Date: 21/4/20 

 
 
 
 
 
 
 
 
 
  

ACCOUNTING OFFICER DECISION 

 
I authorise the following action: 

a) progress this STA on behalf of the Contracting Authority as 
detailed above 
 

b) do NOT progress this STA – take no further action 
 

c)   do NOT progress this STA – procure these goods or services in 
accordance  with normal HSC procurement procedures.   

 
(delete as applicable) 
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I hereby declare that I do not have an external personal or monetary 
interest in the company to which this STA will be awarded (applicable 
only in respect of option (a) above).  I have read CPD Policy Guidance 
Note 03/11, related DHSSPS Guidance HSC(F) 05/12 and the comments 
above provided by HSC Centre of Procurement Expertise.   

Name:   
 

Title: Chief Executive  Date: 21/4/2020 

Signature: 

Departmental Accounting Officer Approval (where required) 

Name: 
 

Title: Date: 

Signature: 
 
 

Publication of award notice (if applicable) 
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BSO DIRECT AWARD CONTRACT (DAC) COVER SHEET 

 
This cover sheet is to be completed and accompany all DACs (previously known as Single 

Tender Actions / STAs) within BSO, effective from 23/3/16. 

 

1. DAC DESCRIPTION Examination Gloves 

2. SUBMITTING OFFICER  

3. DIRECTORATE Operations- PaLS 

 

4. JUSTIFICATION OF EXPENDITURE 

Please provide appropriate narrative to support the justification of the expenditure (please 

note, this relates to the need for the expenditure in the first instance, NOT the supplier 

chosen) 

 

With the Global Coronavirus Pandemic declared there has been an 

unprecedented demand on the global supply chain for this and similar PPE 

products putting particular strain on the normal compliant supply chain.  This 

is resulting in constrained supply to Northern Ireland through the normal 

compliant supply route (i.e. deliveries are continuing for “normal” business as 

usual demand but not for additional quantities required).  With the subsequent 

increase in demand in Northern Ireland, orders placed by the BSO PaLS 

warehouse are no longer being fulfilled in full or have significantly increased 

lead times. 

 

 

5. ALTERNATIVE OPTIONS CONSIDERED 

Please provide appropriate narrative to support the alternative options considered prior to the 

completion of the attached DAC template.  Where possible, this should include the costs of 

the alternative option and the reasons why the alternative was not chosen (please note, this 

relates to the need for the expenditure in the first instance, NOT the supplier chosen) 

 

 The current contractor has been unable to provide alternative products to fulfil 

our current demand. 

 

 
DAC Cover Sheet – Version 1 (22/3/16) 
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Annex B 

Health and Social Care 
Request for Approval of Single Tender Action (STA) 

 
This form to be completed by the requesting officer, authorised by the appropriate 
Assistant Director / Co-Director and sent to BSO Procurement and Logistics Service 
(PaLS) along with a properly completed requisition.  
 

Section 1.  Contact Details  

 

Name of Requesting Officer   

Job Title Senior Procurement Manager 

Department PaLS 

HSC Organisation Business Services Organisation 

Address  
 
 

16 College Street 
Belfast 
BT1 6BT 

E-mail address  @hscni.net  

Office Telephone Number  0289  

Mobile Telephone Number N/A 

 

Section 2.  STA Details 

 

Title of STA  Extra Length Exam Gloves (DAC with 
Resonate Branding) 

Estimated value of STA  £2,655,000 

Proposed length of 
contract of STA  

3 months 
 

 

Section 3.  STA justification: Sole Source 
Are these goods or services only available from one source? Y/N 
If Yes complete section 3.1; if No proceed to section 4 
 
This section to be completed where goods or services can be procured 
from only one source and no competition is available. 

 

3.1 Technical Reasons or Exclusive Rights 

Is this STA being justified for technical or artistic reasons or because 
the supplier has exclusive rights?  
If Yes, specify the reasons and explain in detail 
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Now proceed to section 5. 

Section 4.  STA  justification: Preferred Supplier 
This section to be completed where goods or services can be procured 
from multiple sources, but where for specific reasons only one supplier 
is to be used. 
 

4.1 Justification for Procuring without Competition 

State the reasons for procuring the goods or service without 
competition (including vfm justification): 
 
This DAC is for the purchase of Exam Gloves.  These are normally 
purchased via a compliant route (Contract ref. AW4805) under business as 
usual activities. 
 
With the Global Coronavirus Pandemic declared there has been an 

unprecedented demand on the global supply chain for this and similar 

products putting particular strain on the normal compliant supply chain.  This 

is resulting in constrained supply to Northern Ireland through the normal 

compliant supply route (i.e. deliveries are continuing for “normal” business as 

usual demand but not for additional quantities required).  With the subsequent 

increase in demand in Northern Ireland, orders placed by the BSO PaLS 

warehouse are no longer being fulfilled in full or have significantly increased 

lead times. 

 
The extreme urgency of the Covid-19 pandemic was unforeseeable by BSO. 

Ordinarily emergency stockpiles, outside BSO control, can be relied upon in 

such instances. However, in this case such provisions have proven 

insufficient to meet the scale of the additional demand. 

 
The extreme urgency of the required additional supply and the need to 

ensure availability means that the timescales of available procurement 

options cannot be complied with to address the urgent shortage of supply 

given the health risks to staff and patients of inability to make available 

appropriate PPE. 

 

It is hoped normal supply will resume within 12 – 16 weeks, however it may 
take longer.  
 
Resonate Branding is one of the few suppliers in a position to supply extra 
length exam gloves at short notice.   
 

Now proceed to section 5. 
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Section 5.  Single Tender Action - Contract Extension or Extension of 
Scope of Contract  
This section to be completed where extension of the scope or duration 
of an existing contract is being requested. If no contract currently 
exists, ensure that you have completed either section 3 or section 4 and 
then proceed to section 6.  

 

5.1 Details of Contract 

Name of the Contract  

Name of the supplier(s) on the contract  
 

Start and end dates of the contract 
including extensions 

Start 
Date 

 End 
Date 

 

If the contract has been extended beyond the original options to extend, 
please provide details:  
 
 

Was this contract awarded under STA?   YES  NO  

If No, was there an advertisement placed 
in the local papers and/or the OJEU and, if 
so, provide dates 

Local 
papers 

 
 

OJEU  
 

Value of the initial contract at the time of 
award 

 
 

Actual spend to date from the 
commencement of this contract 

 
 

 
 

5.2 Proposed Extension of Contract Term 

Name of the supplier(s)  
 

Start and end dates of the proposed 
extension 

Start 
Date 

 End 
Date 

 

Estimated value of the extension  
 

Reason for new extension of contract term (including vfm justification): 
 
 

 

5.3 Extension of Contract Scope - new requirement  

Justification for the STA to this supplier (including vfm justification): 
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Section 6: Requesting Officer Approvals 

Requester 
I hereby seek approval for a single tender action as detailed above.  In doing so, I 
declare that I do not have an external personal or monetary interest in the 
company to which this STA will be awarded. 

Print Name 
 

 
 

Signature  Date 
04/05/2020 

Recommended by Assistant / Co-Director 
I hereby confirm that the details provided in respect of this single tender action are 
correct, and I declare that I do not have an external personal or monetary interest 
in the company to which this STA will be awarded. 

Print Name 
 

 
 

Signature Date 
5/5/2020 

 

BSO PaLS ADVICE – For PaLS Use Only 

 
This Direct Award Contract (DAC) has been submitted by Business Services Organisation, 

Procurement and Logistics Service for the purchase of Extra Length Exam Gloves.  The 

value of the DAC is £2,655,000.   

 

The requesting officer has outlined in Section 4.1 the circumstances under which they deem 
that this particular purchase can only be supplied by one supplier, how the extreme urgency 
is as a result of events unforeseeable and is not attributable to BSO.     
 
Regulation 32(2)(c) of the Regulations provides a derogation from the obligation to 
competitively tender (and enter into a negotiated procedure without prior publication of a 
contract notice) for a contract for goods or services over the EU threshold where: 
32 The works, supplies or services can be supplied only by a particular economic operator 
for any of the following reasons: 

(a) [….] 

(b)  […] 

(c) insofar as is strictly necessary where, for reasons of extreme urgency brought about 

by events unforeseeable by the contracting authority, the time limits for the open or 

restricted procedures or competitive procedures with negotiation cannot be complied 

with” 

(4) For the purposes of paragraph (2)(c), the circumstances invoked to justify extreme 
urgency must not in any event be attributable to the contracting authority. 
 
Your attention is drawn to recent communication from the European Commission: 
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https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=uriserv:OJ.CI.2020.108.01.0001.01.ENG 

 
BSO should ensure that it has explored and ruled out the use of the urgent procedures 
within Regulations 27, 28 and 29 and that the use of this procedure is restricted to meeting 
the immediate need until procurement under one of the afore mentioned Regulations can 
take place. The BSO should ensure that this contract has appropriate termination and exit 
clauses to enable a move to a contract awarded following open competition under the 
procedures detailed in 27, 28 or 29 or the contracted supplier being able to supply or in the 
event of the requirement no longer being needed. 
 
The requesting Department should be confident, to the point of being able to defend their 
justification if challenged via the Courts or the European Commission, that this product can 
only be provided from one economic operator and that the circumstances are appropriate. 
BSO should ensure that all appropriate obligations under the Regulations are also complied 
with including publication of a contract award notice within 30 days of award of the contract 
and preparation of a written report for scrutiny by the European Commission, if requested.  
 
The requesting department should ensure the supply of goods on this occasion does not 
prejudice any further purchases or provision in favour of this economic operator, present any 
advantage over other economic operators or commit BSO to any further uncompetitive 
purchases or provision. 
 
BSO must ensure: 
 

 that its value for money justification has been appropriately benchmarked; 

 it complies with Northern Ireland Public Procurement Policy and best practice 
guidance; 

 the direct award contract is subject to the appropriate HSC Standard Terms and 
Conditions of Contract and not those of the economic operator.  The range of 
HSC Standard Terms and Conditions are available via a link on the PaLS- 
Procurement and Logistics Service page on the BSO Website -   
www.hscbusiness.hscni.net; 

 the direct award contract is managed in accordance with Procurement Guidance 
Note 01/12 Contract Management – Procedures and Principles (amended July 
2017) available in the Policy Section of the Construction and Procurement 
Delivery’s  web site   -  www.dfpni.gov.uk/cpd; 

 that appropriate monitoring of spend against the approved value under this DAC 
is undertaken; 

 that it regularly monitors its spend on these services given the potential for 
aggregation and ensures that purchases are to meet the immediate need only 
and 

 that the incumbent provider(s) have not been placed at any advantage in the 
evaluation or conduct of any future procurement exercise by this (or any 
previous) directly awarded contract. 

 
BSO believes that the derogation under Regulation 32(c) of the Public Contracts 
Regulations 2015 is applicable and its need cannot be met by the urgent provisions within 
the Regulations, then the RAG rating on this DAC is Green. That status is conditional to all 
relevant obligations under the 2015 Regulations including completion of a written report 

https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=uriserv:OJ.CI.2020.108.01.0001.01.ENG
http://www.hscbusiness.hscni.net/
http://www.dfpni.gov.uk/cpd
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(Regulation 84) and publication of a Contract Award Notice (Regulation 50) being fulfilled. 
Non adherence of any of the obligations under the 2015 Regulations will change this RAG 
status to Red. 
 

Category Tick  Category Tick 

Sole Source Technical  Preferred Supplier User 

Preference 

 

Sole Source Exclusive Rights  Preferred Supplier Other  

Sole Source Artistic  Contract Extension Term  

Sole Source Other x Contract Extension Scope  

Preferred Supplier Pending 

Tender/Quotation 

 Contract Extension Other  

 

Risk RAG Status of this Request: Green (Conditional) 

Signed: 

Print Name: 

Grade (Senior Procurement 
Manager and above only): 

HoPC 

Date: 6/5/20 

ACCOUNTING OFFICER DECISION 

 
I authorise the following action: 

a) progress this STA on behalf of the Contracting Authority as detailed above 
 

b) do NOT progress this STA – take no further action 
 

c)   do NOT progress this STA – procure these goods or services in accordance  
with normal HSC procurement procedures.   

 
(delete as applicable) 
 

I hereby declare that I do not have an external personal or monetary interest in the 
company to which this STA will be awarded (applicable only in respect of option (a) 
above).  I have read CPD Policy Guidance Note 03/11, related DHSSPS Guidance 
HSC(F) 05/12 and the comments above provided by HSC Centre of Procurement 
Expertise.   

Name:   
 

Title: Deputy Chief Executive  Date: 11/5/2020 

Signature: 

Departmental Accounting Officer Approval (where required) 

Name: Title: Date: 
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Signature: 
 
 

Publication of award notice (if applicable) 
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BSO DIRECT AWARD CONTRACT (DAC) COVER SHEET 

 
This cover sheet is to be completed and accompany all DACs (previously known as Single 

Tender Actions / STAs) within BSO, effective from 23/3/16. 

 

1. DAC DESCRIPTION Examination Gloves 

2. SUBMITTING OFFICER  

3. DIRECTORATE Operations- PaLS 

 

4. JUSTIFICATION OF EXPENDITURE 

Please provide appropriate narrative to support the justification of the expenditure (please 

note, this relates to the need for the expenditure in the first instance, NOT the supplier 

chosen) 

 

With the Global Coronavirus Pandemic declared there has been an 

unprecedented demand on the global supply chain for this and similar PPE 

products putting particular strain on the normal compliant supply chain.  This 

is resulting in constrained supply to Northern Ireland through the normal 

compliant supply route (i.e. deliveries are continuing for “normal” business as 

usual demand but not for additional quantities required).  With the subsequent 

increase in demand in Northern Ireland, orders placed by the BSO PaLS 

warehouse are no longer being fulfilled in full or have significantly increased 

lead times. 

 

 

5. ALTERNATIVE OPTIONS CONSIDERED 

Please provide appropriate narrative to support the alternative options considered prior to the 

completion of the attached DAC template.  Where possible, this should include the costs of 

the alternative option and the reasons why the alternative was not chosen (please note, this 

relates to the need for the expenditure in the first instance, NOT the supplier chosen) 

 

 The current contractor has been unable to provide alternative products to fulfil 

our current demand. 

 

 
DAC Cover Sheet – Version 1 (22/3/16) 
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Annex B 

Health and Social Care 
Request for Approval of Single Tender Action (STA) 

 
This form to be completed by the requesting officer, authorised by the appropriate 
Assistant Director / Co-Director and sent to BSO Procurement and Logistics Service 
(PaLS) along with a properly completed requisition.  
 

Section 1.  Contact Details  

 

Name of Requesting Officer   

Job Title Senior Procurement Manager 

Department PaLS 

HSC Organisation Business Services Organisation 

Address  
 
 

16 College Street 
Belfast 
BT1 6BT 

E-mail address  @hscni.net  

Office Telephone Number  02895  

Mobile Telephone Number N/A 

 

Section 2.  STA Details 

 

Title of STA  Exam Gloves (DAC with Poplar Linens) 

Estimated value of STA  £2,184,000 

Proposed length of 
contract of STA  

2 months 
 

 

Section 3.  STA justification: Sole Source 
Are these goods or services only available from one source? Y/N 
If Yes complete section 3.1; if No proceed to section 4 
 
This section to be completed where goods or services can be procured 
from only one source and no competition is available. 

 

3.1 Technical Reasons or Exclusive Rights 

Is this STA being justified for technical or artistic reasons or because 
the supplier has exclusive rights?  
If Yes, specify the reasons and explain in detail 
 
 

Now proceed to section 5. 
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Section 4.  STA  justification: Preferred Supplier 
This section to be completed where goods or services can be procured 
from multiple sources, but where for specific reasons only one supplier 
is to be used. 
 

4.1 Justification for Procuring without Competition 

State the reasons for procuring the goods or service without 
competition (including vfm justification): 
 
This DAC is for the purchase of Exam Gloves.  These are normally 
purchased via a compliant route (Contract ref. AW4805) under business as 
usual activities. 
 
With the Global Coronavirus Pandemic declared there has been an 

unprecedented demand on the global supply chain for this and similar 

products putting particular strain on the normal compliant supply chain.  This 

is resulting in constrained supply to Northern Ireland through the normal 

compliant supply route (i.e. deliveries are continuing for “normal” business as 

usual demand but not for additional quantities required).  With the subsequent 

increase in demand in Northern Ireland, orders placed by the BSO PaLS 

warehouse are no longer being fulfilled in full or have significantly increased 

lead times. 

 
The extreme urgency of the Covid-19 pandemic was unforeseeable by BSO. 

Ordinarily emergency stockpiles, outside BSO control, can be relied upon in 

such instances. However, in this case such provisions have proven 

insufficient to meet the scale of the additional demand. 

 
The extreme urgency of the required additional supply and the need to 

ensure availability means that the timescales of available procurement 

options cannot be complied with to address the urgent shortage of supply 

given the health risks to staff and patients of inability to make available 

appropriate PPE. 

 

It is hoped normal supply will resume within 12 – 16 weeks, however it may 
take longer.  
 
Poplar Linens is one of the few suppliers in a position to supply exam gloves 
at short notice.   
 

Now proceed to section 5. 

 
 
 
 
 
 



STA 8698                                                                                              Green (conditional) 

 

Section 5.  Single Tender Action - Contract Extension or Extension of 
Scope of Contract  
This section to be completed where extension of the scope or duration 
of an existing contract is being requested. If no contract currently 
exists, ensure that you have completed either section 3 or section 4 and 
then proceed to section 6.  

 

5.1 Details of Contract 

Name of the Contract  

Name of the supplier(s) on the contract  
 

Start and end dates of the contract 
including extensions 

Start 
Date 

 End 
Date 

 

If the contract has been extended beyond the original options to extend, 
please provide details:  
 
 

Was this contract awarded under STA?   YES  NO  

If No, was there an advertisement placed 
in the local papers and/or the OJEU and, if 
so, provide dates 

Local 
papers 

 
 

OJEU  
 

Value of the initial contract at the time of 
award 

 
 

Actual spend to date from the 
commencement of this contract 

 
 

 
 

5.2 Proposed Extension of Contract Term 

Name of the supplier(s)  
 

Start and end dates of the proposed 
extension 

Start 
Date 

 End 
Date 

 

Estimated value of the extension  
 

Reason for new extension of contract term (including vfm justification): 
 
 

 

5.3 Extension of Contract Scope - new requirement  

Justification for the STA to this supplier (including vfm justification): 
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Section 6: Requesting Officer Approvals 

Requester 
I hereby seek approval for a single tender action as detailed above.  In doing so, 
I declare that I do not have an external personal or monetary interest in the 
company to which this STA will be awarded. 

Print Name 
 

 
 

Signature  Date 
28/04/2020 

Recommended by Assistant / Co-Director 
I hereby confirm that the details provided in respect of this single tender action 
are correct, and I declare that I do not have an external personal or monetary 
interest in the company to which this STA will be awarded. 

Print Name 
 

 
 

Signature 
 

Date 
29/4/2020 

 

BSO PaLS ADVICE – For PaLS Use Only 

 
This Direct Award Contract (DAC) has been submitted by Business Services 

Organisation, Procurement and Logistics Service for the purchase of Examination  

Gloves.  The value of the DAC is £2,184,000 

 

The requesting officer has outlined in Section 4.1 the circumstances under which 
they deem that this particular purchase can only be supplied by one supplier, how 
the extreme urgency is as a result of events unforeseeable and is not attributable 
to BSO.     
   

Regulation 32(2)(c) of the Regulations provides a derogation from the obligation 
to competitively tender (and enter into a negotiated procedure without prior 
publication of a contract notice) for a contract for goods or services over the EU 
threshold where: 
32 The works, supplies or services can be supplied only by a particular economic 
operator for any of the following reasons: 

(a) [….] 

(b)  […] 

(c) insofar as is strictly necessary where, for reasons of extreme urgency 

brought about by events unforeseeable by the contracting authority, the 

time limits for the open or restricted procedures or competitive procedures 

with negotiation cannot be complied with” 

(4) For the purposes of paragraph (2)(c), the circumstances invoked to justify 
extreme urgency must not in any event be attributable to the contracting 
authority. 
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Your attention is drawn to recent communication from the European Commission: 
https://eur-lex.europa.eu/legal-

content/EN/TXT/?uri=uriserv:OJ.CI.2020.108.01.0001.01.ENG 

 
BSO should ensure that it has explored and ruled out the use of the urgent 
procedures within Regulations 27, 28 and 29 and that the use of this procedure is 
restricted to meeting the immediate need until procurement under one of the 
afore mentioned Regulations can take place. BSO should ensure that this 
contract has appropriate termination and exit clauses to enable a move to a 
contract awarded following open competition under the procedures detailed in 27, 
28 or 29 or the contracted supplier being able to supply or in the event of the 
requirement no longer being needed. 
 
The requesting Department should be confident, to the point of being able to 
defend their justification if challenged via the Courts or the European 
Commission, that this product can only be provided from one economic operator 
and that the circumstances are appropriate. BSO should ensure that all 
appropriate obligations under the Regulations are also complied with including 
publication of a contract award notice within 30 days of award of the contract and 
preparation of a written report for scrutiny by the European Commission, if 
requested.  
 
The requesting department should ensure the supply of goods on this occasion 
does not prejudice any further purchases or provision in favour of this economic 
operator, present any advantage over other economic operators or commit BSO 
to any further uncompetitive purchases or provision. 
 
BSO must ensure: 
 

 that its value for money justification has been appropriately 
benchmarked; 

 it complies with Northern Ireland Public Procurement Policy and best 
practice guidance; 

 the direct award contract is subject to the appropriate HSC Standard 
Terms and Conditions of Contract and not those of the economic 
operator.  The range of HSC Standard Terms and Conditions are 
available via a link on the PaLS- Procurement and Logistics Service 
page on the BSO Website -   www.hscbusiness.hscni.net; 

 the direct award contract is managed in accordance with Procurement 
Guidance Note 01/12 Contract Management – Procedures and 
Principles (amended July 2017) available in the Policy Section of the 
Construction and Procurement Delivery’s  web site   -  
www.dfpni.gov.uk/cpd; 

 that appropriate monitoring of spend against the approved value under 
this DAC is undertaken; 

 that it regularly monitors its spend on these services given the 
potential for aggregation and ensures that purchases are to meet the 
immediate need only and 

 that the incumbent provider(s) have not been placed at any advantage 

https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=uriserv:OJ.CI.2020.108.01.0001.01.ENG
https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=uriserv:OJ.CI.2020.108.01.0001.01.ENG
http://www.hscbusiness.hscni.net/
http://www.dfpni.gov.uk/cpd
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in the evaluation or conduct of any future procurement exercise by this 
(or any previous) directly awarded contract. 

 
If BSO believes that the derogation under Regulation 32(c) of the Public 
Contracts Regulations 2015 is applicable and its need cannot be met by the 
urgent provisions within the Regulations, then the RAG rating on this DAC is 
Green. That status is conditional to all relevant obligations under the 2015 
Regulations including completion of a written report (Regulation 84) and 
publication of a Contract Award Notice (Regulation 50) being fulfilled. Non 
adherence of any of the obligations under the 2015 Regulations will change this 
RAG status to Red. 
 

Category Tick  Category Tick 

Sole Source Technical  Preferred Supplier User 

Preference 

 

Sole Source Exclusive Rights  Preferred Supplier Other  

Sole Source Artistic  Contract Extension Term  

Sole Source Other x Contract Extension Scope  

Preferred Supplier Pending 

Tender/Quotation 

 Contract Extension Other  

 

Risk RAG Status of this Request: Green (Conditional) 

Signed: 
 

Print Name: 

Grade (Senior Procurement 
Manager and above only): 

HoPC 

Date: 1/5/20 
 

 

ACCOUNTING OFFICER DECISION 

 
I authorise the following action: 

a) progress this STA on behalf of the Contracting Authority as detailed 
above 
 

b) do NOT progress this STA – take no further action 
 

c)   do NOT progress this STA – procure these goods or services in 
accordance  with normal HSC procurement procedures.   

 
(delete as applicable) 
 

I hereby declare that I do not have an external personal or monetary interest in 
the company to which this STA will be awarded (applicable only in respect of 
option (a) above).  I have read CPD Policy Guidance Note 03/11, related 
DHSSPS Guidance HSC(F) 05/12 and the comments above provided by HSC 
Centre of Procurement Expertise.   

Name:   
 

Title: Chief Executive  Date: 1/5/2020 
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Signature: 

Departmental Accounting Officer Approval (where required) 

Name: 
 

Title: Date: 

Signature: 
 
 

Publication of award notice (if applicable) 
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BSO DIRECT AWARD CONTRACT (DAC) COVER SHEET 

 
This cover sheet is to be completed and accompany all DACs (previously known as Single 

Tender Actions / STAs) within BSO, effective from 23/3/16. 

 

1. DAC DESCRIPTION FFP3 Masks (DAC with Denroy Plastics ) 

2. SUBMITTING OFFICER  

3. DIRECTORATE Operations 

 

4. JUSTIFICATION OF EXPENDITURE 

Please provide appropriate narrative to support the justification of the expenditure (please note, 

this relates to the need for the expenditure in the first instance, NOT the supplier chosen) 

 

With the Global Coronavirus Pandemic declared there has been an 

unprecedented demand on the global supply chain for this and similar PPE 

products putting particular strain on the normal compliant supply chain.  This is 

resulting in constrained supply to Northern Ireland through the normal compliant 

supply route (i.e. deliveries are continuing for “normal” business as usual demand 

but not for additional quantities required).   

 

With the forecasted increase in demand in Northern Ireland, orders placed by the 

BSO PaLS warehouse are no longer being fulfilled by the global brand leader in 

full or have significantly increased lead times.  HSCNI needs to have security of 

supply.  This mask is being manufactured in NI and HSC will have input into its 

design. 

 

 

5. ALTERNATIVE OPTIONS CONSIDERED 

Please provide appropriate narrative to support the alternative options considered prior to the 

completion of the attached DAC template.  Where possible, this should include the costs of the 

alternative option and the reasons why the alternative was not chosen (please note, this relates to 

the need for the expenditure in the first instance, NOT the supplier chosen) 

 

 Issue of stock from emergency planning stockpile – stock held is unable to be 

issued, and is dwindling. 

 The current contractors have been unable to provide any products in secure 

volumes. 

 Purchase from other sources – over 270 leads have been assessed to no avail.  

They have all either failed the technical or suitability assessment. 

 

 
DAC Cover Sheet – Version 1 (22/3/16) 
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Annex B 

Health and Social Care 
Request for Approval of Single Tender Action (STA) 

 
This form to be completed by the requesting officer, authorised by the appropriate 
Assistant Director / Co-Director and sent to BSO Procurement and Logistics Service 
(PaLS) along with a properly completed requisition.  
 

Section 1.  Contact Details  

 

Name of Requesting Officer   

Job Title Senior Procurement Manager 

Department PaLS 

HSC Organisation Business Services Organisation 

Address  
 
 

16 College Street 
Belfast 
BT1 6BT 

E-mail address  @hscni.net 

Office Telephone Number  95  

Mobile Telephone Number N/A 

 

Section 2.  STA Details 

 

Title of STA  FFP3 Masks (DAC with Denroy Plastics) 

Estimated value of STA  £40,000,000 

Proposed length of 
contract of STA  

12 months 

 

Section 3.  STA justification: Sole Source 
Are these goods or services only available from one source? Y/N 
If Yes complete section 3.1; if No proceed to section 4 
 
This section to be completed where goods or services can be procured from 
only one source and no competition is available. 

 

3.1 Technical Reasons or Exclusive Rights 

Is this STA being justified for technical or artistic reasons or because the 
supplier has exclusive rights?  
If Yes, specify the reasons and explain in detail 
 
 
 
 
 
 
 

Now proceed to section 5. 
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Section 4.  STA  justification: Preferred Supplier 
This section to be completed where goods or services can be procured from 
multiple sources, but where for specific reasons only one supplier is to be 
used. 
 

4.1 Justification for Procuring without Competition 

State the reasons for procuring the goods or service without competition 
(including vfm justification): 
 
This DAC is for the purchase of FFP3 Masks.  These are normally purchased via a 
compliant route through NHSSC under business as usual activities, and previously 
had a volume of 1,000 units per month. 
 
With the Global Coronavirus Pandemic declared there has been an unprecedented 

demand on the global supply chain for this and similar products putting particular 

strain on the normal compliant supply chain.  This is resulting in constrained supply 

to Northern Ireland through the normal compliant supply route (i.e. deliveries are 

continuing for “normal” business as usual demand but not for additional quantities 

required).  With the subsequent increase in demand in Northern Ireland, orders 

placed by the BSO PaLS warehouse are no longer being fulfilled in full or have 

significantly increased lead times. 

 
The extreme urgency of the event is unforeseeable by BSO as ordinarily emergency 

stockpiles, outside BSO control, can be relied upon in such instances. However, in 

this case such provisions have proven insufficient to meet the scale of the additional 

demand. 

 
The extreme urgency of the required additional supply and the need to ensure 

availability means that the timescales of available procurement options cannot be 

complied with to address the urgent shortage of supply given the health risks to staff 

and patients of inability to make available appropriate PPE. 

 

 

 

 

 

 

 

 

 

Now proceed to section 5. 

 
 
 
 
 



STA8926                                                                                                                          Green                                                                                            

 

Section 5.  Single Tender Action - Contract Extension or Extension of Scope 
of Contract  
This section to be completed where extension of the scope or duration of an 
existing contract is being requested. If no contract currently exists, ensure 
that you have completed either section 3 or section 4 and then proceed to 
section 6.  

 

5.1 Details of Contract 

Name of the Contract  

Name of the supplier(s) on the contract  
 

Start and end dates of the contract 
including extensions 

Start 
Date 

 End 
Date 

 

If the contract has been extended beyond the original options to extend, 
please provide details:  
 
 

Was this contract awarded under STA?   YES  NO  

If No, was there an advertisement placed 
in the local papers and/or the OJEU and, if 
so, provide dates 

Local 
papers 

 
 

OJEU  
 

Value of the initial contract at the time of 
award 

 
 

Actual spend to date from the 
commencement of this contract 

 
 

 
 
 

5.2 Proposed Extension of Contract Term 

Name of the supplier(s)  
 

Start and end dates of the proposed 
extension 

Start 
Date 

 End 
Date 

 

Estimated value of the extension  
 

Reason for new extension of contract term (including vfm justification): 
 
 

 

5.3 Extension of Contract Scope - new requirement  

Justification for the STA to this supplier (including vfm justification): 
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Section 6: Requesting Officer Approvals 

Requester 
I hereby seek approval for a single tender action as detailed above.  In doing so, I 
declare that I do not have an external personal or monetary interest in the company 
to which this STA will be awarded. 

Print Name 
 

Signature  Date 
11/08/20 

Recommended by Assistant / Co-Director 
I hereby confirm that the details provided in respect of this single tender action are 
correct, and I declare that I do not have an external personal or monetary interest in 
the company to which this STA will be awarded. 

Print Name 
 

Signature Date 
17/08/20 

 
BSO PaLS ADVICE – For PaLS Use Only 

This Direct Award Contract (DAC) has been submitted by Business Services 

Organisation, Procurement & Logistics Service for the purchase of FFP3 Masks.  

The value of the DAC is £40,000,000 for the period of 12 months.   

 
Regulation 32(2)(c) of the Regulations provides a derogation from the obligation to 
competitively tender (and enter into a negotiated procedure without prior publication 
of a contract notice) for a contract for goods or services over the EU threshold 
where: 
32 The works, supplies or services can be supplied only by a particular economic 
operator for any of the following reasons: 

(a) [….] 

(b)  […] 

(c) insofar as is strictly necessary where, for reasons of extreme urgency brought 

about by events unforeseeable by the contracting authority, the time limits for 

the open or restricted procedures or competitive procedures with negotiation 

cannot be complied with” 

(4) For the purposes of paragraph (2)(c), the circumstances invoked to justify 
extreme urgency must not in any event be attributable to the contracting authority. 
 
Your attention is drawn to recent communication from the European Commission: 
https://eur-lex.europa.eu/legal-

content/EN/TXT/?uri=uriserv:OJ.CI.2020.108.01.0001.01.ENG 

The requesting officer has outlined in Section 4.1 the circumstances under which 
they deem that this particular purchase can only be supplied by one supplier, how 
the extreme urgency is as a result of events unforeseeable and is not attributable to 
BSO.     
 
BSO should ensure that it has explored and ruled out the use of the urgent 
procedures within Regulations 27, 28 and 29 and that the use of this procedure is 

https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=uriserv:OJ.CI.2020.108.01.0001.01.ENG
https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=uriserv:OJ.CI.2020.108.01.0001.01.ENG
amart005
Sticky Note
Not applicable to the circumstances of this DAC AM3/9/20

amart005
Sticky Note
Unmarked set by amart005

amart005
Cross-Out
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restricted to meeting the immediate need until procurement under one of the afore 
mentioned Regulations can take place. BSO should also ensure that the DPS 
(Dynamic Purchasing System) for PPE is also explored and ruled out and that the 
Volatility is kept under review.  BSO should ensure that this contract has appropriate 
termination and exit clauses to enable a move to a contract awarded following open 
competition under the procedures detailed in 27, 28 or 29 or the contracted supplier 
being able to supply or in the event of the requirement no longer being needed. 
 
The requesting Department should be confident, to the point of being able to defend 
their justification if challenged via the Courts or the European Commission, that this 
product can only be provided from one economic operator and that the 
circumstances are appropriate. BSO should ensure that all appropriate obligations 
under the Regulations are also complied with including publication of a contract 
award notice within 30 days of award of the contract and preparation of a written 
report for scrutiny by the European Commission, if requested.  
 
The requesting department should ensure the supply of goods on this occasion 
does not prejudice any further purchases or provision in favour of this economic 
operator, present any advantage over other economic operators or commit BSO to 
any further uncompetitive purchases or provision. 
 
BSO must ensure: 
 

 that its value for money justification has been appropriately 
benchmarked; 

 it complies with Northern Ireland Public Procurement Policy and best 
practice guidance; 

 the direct award contract is subject to the appropriate HSC Standard 
Terms and Conditions of Contract and not those of the economic 
operator.  The range of HSC Standard Terms and Conditions are 
available via a link on the PaLS- Procurement and Logistics Service page 
on the BSO Website -   www.hscbusiness.hscni.net; 

 the direct award contract is managed in accordance with Procurement 
Guidance Note 01/12 Contract Management – Procedures and Principles 
(amended July 2017) available in the Policy Section of the Construction 
and Procurement Delivery’s  web site   -  www.dfpni.gov.uk/cpd; 

 that appropriate monitoring of spend against the approved value under 
this DAC is undertaken; 

 that it regularly monitors its spend on these services given the potential 
for aggregation and ensures that purchases are to meet the immediate 
need only and 

 that the incumbent provider(s) have not been placed at any advantage in 
the evaluation or conduct of any future procurement exercise by this (or 
any previous) directly awarded contract. 

 
If BSO believes that the derogation under Regulation 32(c) of the Public Contracts 
Regulations 2015 is applicable and its need cannot be met by the urgent provisions 
within the Regulations, then the RAG rating on this DAC is Green. That status is 
conditional to all relevant obligations under the 2015 Regulations including 
completion of a written report (Regulation 84) and publication of a Contract Award 

http://www.hscbusiness.hscni.net/
http://www.dfpni.gov.uk/cpd
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Notice (Regulation 50) being fulfilled. Non adherence of any of the obligations under 
the 2015 Regulations will change this RAG status to Red. 
 
 

Category Tick  Category Tick 

Sole Source Technical  Preferred Supplier User 

Preference 

 

Sole Source Exclusive Rights  Preferred Supplier Other  

Sole Source Artistic  Contract Extension Term  

Sole Source Other X Contract Extension Scope  

Preferred Supplier Pending 

Tender/Quotation 

 Contract Extension Other  

 
 

Risk RAG Status of this Request: Green (Conditional) 

Signed: 

Print Name:  

Grade (Senior Procurement 
Manager and above only): 

Divisional Head of Procurement 

Date: 21/08/20 

 
 

ACCOUNTING OFFICER DECISION 

 
I authorise the following action: 

a) progress this STA on behalf of the Contracting Authority as detailed 
above 
 

b) do NOT progress this STA – take no further action 
 

c)   do NOT progress this STA – procure these goods or services in 
accordance  with normal HSC procurement procedures.   

 
(delete as applicable) 
 

I hereby declare that I do not have an external personal or monetary interest in 
the company to which this STA will be awarded (applicable only in respect of 
option (a) above).  I have read CPD Policy Guidance Note 03/11, related 
DHSSPS Guidance HSC(F) 05/12 and the comments above provided by HSC 
Centre of Procurement Expertise.   

Name:   
 

Title: Acting Chief Executive  Date: 25/8/2020 

Signature: 
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Departmental Accounting Officer Approval (where required) 

Name: 
 

Title: Date: 

Signature: 
 
 

Publication of award notice (if applicable) 
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BSO DIRECT AWARD CONTRACT (DAC) COVER SHEET 

 
This cover sheet is to be completed and accompany all DACs (previously known as Single 

Tender Actions / STAs) within BSO, effective from 23/3/16. 

 

1. DAC DESCRIPTION Examination Gloves 

2. SUBMITTING OFFICER  

3. DIRECTORATE Operations- PaLS 

 

4. JUSTIFICATION OF EXPENDITURE 

Please provide appropriate narrative to support the justification of the expenditure (please 

note, this relates to the need for the expenditure in the first instance, NOT the supplier 

chosen) 

 

With the Global Coronavirus Pandemic declared there has been an 

unprecedented demand on the global supply chain for this and similar PPE 

products putting particular strain on the normal compliant supply chain.  This 

is resulting in constrained supply to Northern Ireland through the normal 

compliant supply route (i.e. deliveries are continuing for “normal” business as 

usual demand but not for additional quantities required).  With the subsequent 

increase in demand in Northern Ireland, orders placed by the BSO PaLS 

warehouse are no longer being fulfilled in full or have significantly increased 

lead times. 

 

 

5. ALTERNATIVE OPTIONS CONSIDERED 

Please provide appropriate narrative to support the alternative options considered prior to the 

completion of the attached DAC template.  Where possible, this should include the costs of 

the alternative option and the reasons why the alternative was not chosen (please note, this 

relates to the need for the expenditure in the first instance, NOT the supplier chosen) 

 

 The current contractor has been unable to provide alternative products to fulfil 

our current demand. 

 

 
DAC Cover Sheet – Version 1 (22/3/16) 
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Annex B 

Health and Social Care 
Request for Approval of Single Tender Action (STA) 

 
This form to be completed by the requesting officer, authorised by the appropriate 
Assistant Director / Co-Director and sent to BSO Procurement and Logistics Service 
(PaLS) along with a properly completed requisition.  
 

Section 1.  Contact Details  

 

Name of Requesting Officer   

Job Title Senior Procurement Manager 

Department PaLS 

HSC Organisation Business Services Organisation 

Address  
 
 

16 College Street 
Belfast 
BT1 6BT 

E-mail address  @hscni.net   

Office Telephone Number  0289  

Mobile Telephone Number N/A 

 

Section 2.  STA Details 

 

Title of STA  Exam Gloves (DAC with Dong Dao UK) 

Estimated value of STA  £4,817,500 

Proposed length of 
contract of STA  

One-off purchase 
 

 

Section 3.  STA justification: Sole Source 
Are these goods or services only available from one source? Y/N 
If Yes complete section 3.1; if No proceed to section 4 
 
This section to be completed where goods or services can be procured 
from only one source and no competition is available. 

 

3.1 Technical Reasons or Exclusive Rights 

Is this STA being justified for technical or artistic reasons or because 
the supplier has exclusive rights?  
If Yes, specify the reasons and explain in detail 
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Now proceed to section 5. 

Section 4.  STA  justification: Preferred Supplier 
This section to be completed where goods or services can be procured 
from multiple sources, but where for specific reasons only one supplier 
is to be used. 
 

4.1 Justification for Procuring without Competition 

State the reasons for procuring the goods or service without 
competition (including vfm justification): 
 
This DAC is for the purchase of Exam Gloves.  These are normally 
purchased via a compliant route (Contract ref. AW4805) under business as 
usual activities. It should be noted that this DAC request is in addition to the 
following previous  STAs 
STA8612 for £385,000 
STA8842 for £2,856,000 
STA8866 for £2,244,000 
 
With the Global Coronavirus Pandemic declared there has been an 

unprecedented demand on the global supply chain for this and similar 

products putting particular strain on the normal compliant supply chain.  This 

is resulting in constrained supply to Northern Ireland through the normal 

compliant supply route (i.e. deliveries are continuing for “normal” business as 

usual demand but not for additional quantities required).  With the subsequent 

increase in demand in Northern Ireland, orders placed by the BSO PaLS 

warehouse are no longer being fulfilled in full through existing contractual 

arrangements or have significantly increased lead times. 

 
The extreme urgency of the Covid-19 pandemic was unforeseeable by BSO. 

Ordinarily emergency stockpiles, outside BSO control, can be relied upon in 

such instances. However, in this case such provisions have proven 

insufficient to meet the scale of the additional demand. 

 
The extreme urgency of the required additional supply and the need to 

ensure availability means that the timescales of available procurement 

options cannot be complied with to address the urgent shortage of supply 

given the health risks to staff and patients of inability to make available 

appropriate PPE. 

 

It is hoped normal supply will resume within 12 – 16 weeks, however it may 
take longer.  
 
Dong Dao UK is one of the few suppliers in a position to supply exam gloves 
at short notice.   
 

Now proceed to section 5. 
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Section 5.  Single Tender Action - Contract Extension or Extension of 
Scope of Contract  
This section to be completed where extension of the scope or duration 
of an existing contract is being requested. If no contract currently 
exists, ensure that you have completed either section 3 or section 4 and 
then proceed to section 6.  

 

5.1 Details of Contract 

Name of the Contract  

Name of the supplier(s) on the contract  
 

Start and end dates of the contract 
including extensions 

Start 
Date 

 End 
Date 

 

If the contract has been extended beyond the original options to extend, 
please provide details:  
 
 

Was this contract awarded under STA?   YES  NO  

If No, was there an advertisement placed 
in the local papers and/or the OJEU and, if 
so, provide dates 

Local 
papers 

 
 

OJEU  
 

Value of the initial contract at the time of 
award 

 
 

Actual spend to date from the 
commencement of this contract 

 
 

 
 

5.2 Proposed Extension of Contract Term 

Name of the supplier(s)  
 

Start and end dates of the proposed 
extension 

Start 
Date 

 End 
Date 

 

Estimated value of the extension  
 

Reason for new extension of contract term (including vfm justification): 
 
 

 

5.3 Extension of Contract Scope - new requirement  

Justification for the STA to this supplier (including vfm justification): 
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Section 6: Requesting Officer Approvals 

Requester 
I hereby seek approval for a single tender action as detailed above.  In doing so, I 
declare that I do not have an external personal or monetary interest in the 
company to which this STA will be awarded. 

Print Name 
 

Signature  Date 
14th August 2020 

Recommended by Assistant / Co-Director 
I hereby confirm that the details provided in respect of this single tender action are 
correct, and I declare that I do not have an external personal or monetary interest 
in the company to which this STA will be awarded. 

Print Name 
 

 

Signature Date 
17/8/2020 

 

BSO PaLS ADVICE – For PaLS Use Only 

 
This Direct Award Contract (DAC) has been submitted by Procurement and Logistics 

Services Department, Business Services Organisation for the purchase of Exam Gloves.  

The value of the DAC is £4,830,000.   

 

Previous DACS submitted:- 

 STA8612 £385,000 

 STA8842 £2,856,000 

 STA8866 £2,244,000 

 

Aggregated value is £10,315,000 
 
The requesting officer has outlined in Section 4.1 the circumstances under which they deem 
that this particular purchase can only be supplied by one supplier, how the extreme urgency 
is as a result of events unforeseeable and is not attributable to BSO.     
 
Regulation 32(2)(c) of the Regulations provides a derogation from the obligation to 
competitively tender (and enter into a negotiated procedure without prior publication of a 
contract notice) for a contract for goods or services over the EU threshold where: 
32 The works, supplies or services can be supplied only by a particular economic operator 
for any of the following reasons: 

(a) [….] 

(b)  […] 

(c) insofar as is strictly necessary where, for reasons of extreme urgency brought about 

by events unforeseeable by the contracting authority, the time limits for the open or 

restricted procedures or competitive procedures with negotiation cannot be complied 

with” 
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(4) For the purposes of paragraph (2)(c), the circumstances invoked to justify extreme 
urgency must not in any event be attributable to the contracting authority. 
 
Your attention is drawn to recent communication from the European Commission: 
https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=uriserv:OJ.CI.2020.108.01.0001.01.ENG 

 
BSO should ensure that it has explored and ruled out the use of the urgent procedures 
within Regulations 27, 28 and 29 and that the use of this procedure is restricted to meeting 
the immediate need until procurement under one of the afore mentioned Regulations can 
take place. BSO should ensure that this contract has appropriate termination and exit 
clauses to enable a move to a contract awarded following open competition under the 
procedures detailed in 27, 28 or 29 or the contracted supplier being able to supply or in the 
event of the requirement no longer being needed. 
 
The requesting Department should be confident, to the point of being able to defend their 
justification if challenged via the Courts or the European Commission, that this product can 
only be provided from one economic operator and that the circumstances are appropriate. 
BSO should ensure that all appropriate obligations under the Regulations are also complied 
with including publication of a contract award notice within 30 days of award of the contract 
and preparation of a written report for scrutiny by the European Commission, if requested.  
 
The requesting department should ensure the supply of goods on this occasion does not 
prejudice any further purchases or provision in favour of this economic operator, present any 
advantage over other economic operators or commit BSO to any further uncompetitive 
purchases or provision. 
 
BSO must ensure: 
 

 that its value for money justification has been appropriately benchmarked; 

 it complies with Northern Ireland Public Procurement Policy and best practice 
guidance; 

 the direct award contract is subject to the appropriate HSC Standard Terms and 
Conditions of Contract and not those of the economic operator.  The range of 
HSC Standard Terms and Conditions are available via a link on the PaLS- 
Procurement and Logistics Service page on the BSO Website -   
www.hscbusiness.hscni.net; 

 the direct award contract is managed in accordance with Procurement Guidance 
Note 01/12 Contract Management – Procedures and Principles (amended July 
2017) available in the Policy Section of the Construction and Procurement 
Delivery’s  web site   -  www.dfpni.gov.uk/cpd; 

 that appropriate monitoring of spend against the approved value under this DAC 
is undertaken; 

 that it regularly monitors its spend on these services given the potential for 
aggregation and ensures that purchases are to meet the immediate need only 
and 

 that the incumbent provider(s) have not been placed at any advantage in the 
evaluation or conduct of any future procurement exercise by this (or any 
previous) directly awarded contract. 

 

https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=uriserv:OJ.CI.2020.108.01.0001.01.ENG
http://www.hscbusiness.hscni.net/
http://www.dfpni.gov.uk/cpd
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If BSO believes that the derogation under Regulation 32(c) of the Public Contracts 
Regulations 2015 is applicable and its need cannot be met by the urgent provisions within 
the Regulations, then the RAG rating on this DAC is Green. That status is conditional to all 
relevant obligations under the 2015 Regulations including completion of a written report 
(Regulation 84) and publication of a Contract Award Notice (Regulation 50) being fulfilled. 
Non adherence of any of the obligations under the 2015 Regulations will change this RAG 
status to Red. 
 

Category Tick  Category Tick 

Sole Source Technical  Preferred Supplier User 

Preference 

 

Sole Source Exclusive Rights  Preferred Supplier Other  

Sole Source Artistic  Contract Extension Term  

Sole Source Other x Contract Extension Scope  

Preferred Supplier Pending 

Tender/Quotation 

 Contract Extension Other  

 

Risk RAG Status of this Request: Green (Conditional) 

Signed: 

Print Name:  

Grade (Senior Procurement 
Manager and above only): 

SENIOR PROCUREMENT MANAGER 

Date: 17/08/2020 
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ACCOUNTING OFFICER DECISION 

 

I authorise the following action: 

a) progress this STA on behalf of the Contracting Authority as detailed above 

 

b) do NOT progress this STA – take no further action 

 

c)   do NOT progress this STA – procure these goods or services in accordance  

with normal HSC procurement procedures.   

 

(delete as applicable) 

 

I hereby declare that I do not have an external personal or monetary interest in the 

company to which this STA will be awarded (applicable only in respect of option (a) 

above).  I have read CPD Policy Guidance Note 03/11, related DHSSPS Guidance 

HSC(F) 05/12 and the comments above provided by HSC Centre of Procurement 

Expertise.   

Name:  

 

Title:  Acting Chief Executive  Date: 19/8/2020 

Signature: 

 

Departmental Accounting Officer Approval (where required) 

Name: 

 

Title: Date: 

Signature: 

 

 

Publication of award notice (if applicable) 
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BSO DIRECT AWARD CONTRACT (DAC) COVER SHEET 

 
This cover sheet is to be completed and accompany all DACs (previously known as Single 

Tender Actions / STAs) within BSO, effective from 23/3/16. 

 

1. DAC DESCRIPTION Examination Gloves 

2. SUBMITTING OFFICER  

3. DIRECTORATE Operations- PaLS 

 

4. JUSTIFICATION OF EXPENDITURE 

Please provide appropriate narrative to support the justification of the expenditure (please 

note, this relates to the need for the expenditure in the first instance, NOT the supplier 

chosen) 

 

With the Global Coronavirus Pandemic declared there has been an 

unprecedented demand on the global supply chain for this and similar PPE 

products putting particular strain on the normal compliant supply chain.  This 

is resulting in constrained supply to Northern Ireland through the normal 

compliant supply route (i.e. deliveries are continuing for “normal” business as 

usual demand but not for additional quantities required).  With the subsequent 

increase in demand in Northern Ireland, orders placed by the BSO PaLS 

warehouse are no longer being fulfilled in full or have significantly increased 

lead times. 

 

 

5. ALTERNATIVE OPTIONS CONSIDERED 

Please provide appropriate narrative to support the alternative options considered prior to the 

completion of the attached DAC template.  Where possible, this should include the costs of 

the alternative option and the reasons why the alternative was not chosen (please note, this 

relates to the need for the expenditure in the first instance, NOT the supplier chosen) 

 

 The current contractor has been unable to provide alternative products to fulfil 

our current demand. 

 

 
DAC Cover Sheet – Version 1 (22/3/16) 
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Annex B 

Health and Social Care 
Request for Approval of Single Tender Action (STA) 

 
This form to be completed by the requesting officer, authorised by the appropriate 
Assistant Director / Co-Director and sent to BSO Procurement and Logistics Service 
(PaLS) along with a properly completed requisition.  
 

Section 1.  Contact Details  

 

Name of Requesting Officer   

Job Title Senior Procurement Manager 

Department PaLS 

HSC Organisation Business Services Organisation 

Address  
 
 

16 College Street 
Belfast 
BT1 6BT 

E-mail address  @hscni.net   

Office Telephone Number  02895  

Mobile Telephone Number N/A 

 

Section 2.  STA Details 

 

Title of STA  Exam Gloves (DAC with Poplar Linens) 

Estimated value of STA  £4,715,000 

Proposed length of 
contract of STA  

One-off purchase 
 

 

Section 3.  STA justification: Sole Source 
Are these goods or services only available from one source? Y/N 
If Yes complete section 3.1; if No proceed to section 4 
 
This section to be completed where goods or services can be procured 
from only one source and no competition is available. 

 

3.1 Technical Reasons or Exclusive Rights 

Is this STA being justified for technical or artistic reasons or because 
the supplier has exclusive rights?  
If Yes, specify the reasons and explain in detail 
 
 

Now proceed to section 5. 



STA 8969                                                                                                              Green 

 

Section 4.  STA  justification: Preferred Supplier 
This section to be completed where goods or services can be procured 
from multiple sources, but where for specific reasons only one supplier 
is to be used. 
 

4.1 Justification for Procuring without Competition 

State the reasons for procuring the goods or service without 
competition (including vfm justification): 
 
This DAC is for the purchase of Exam Gloves.  These are normally 
purchased via a compliant route (Contract ref. AW4805) under business as 
usual activities. It should be noted that this DAC request is in addition to the 
following previous STAs to Poplar Linens 
STA8698 for £2,184,000  
STA8844 for £8,400,000  
STA8879 for £10,000,000 
 
With the Global Coronavirus Pandemic declared there has been an 

unprecedented demand on the global supply chain for this and similar 

products putting particular strain on the normal compliant supply chain.  This 

is resulting in constrained supply to Northern Ireland through the normal 

compliant supply route (i.e. deliveries are continuing for “normal” business as 

usual demand but not for additional quantities required).  With the subsequent 

increase in demand in Northern Ireland, orders placed by the BSO PaLS 

warehouse are no longer being fulfilled in full through existing contractual 

arrangements or have significantly increased lead times. 

 
The extreme urgency of the Covid-19 pandemic was unforeseeable by BSO. 

Ordinarily emergency stockpiles, outside BSO control, can be relied upon in 

such instances. However, in this case such provisions have proven 

insufficient to meet the scale of the additional demand. 

 
The extreme urgency of the required additional supply and the need to 

ensure availability means that the timescales of available procurement 

options cannot be complied with to address the urgent shortage of supply 

given the health risks to staff and patients of inability to make available 

appropriate PPE. 

 

It is hoped normal supply will resume within 12 – 16 weeks, however it may 
take longer.  
 
Poplar Linens is one of the few suppliers in a position to supply exam gloves 
at short notice.   
 

Now proceed to section 5. 
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Section 5.  Single Tender Action - Contract Extension or Extension of 
Scope of Contract  
This section to be completed where extension of the scope or duration 
of an existing contract is being requested. If no contract currently 
exists, ensure that you have completed either section 3 or section 4 and 
then proceed to section 6.  

 

5.1 Details of Contract 

Name of the Contract  

Name of the supplier(s) on the contract  
 

Start and end dates of the contract 
including extensions 

Start 
Date 

 End 
Date 

 

If the contract has been extended beyond the original options to extend, 
please provide details:  
 
 

Was this contract awarded under STA?   YES  NO  

If No, was there an advertisement placed 
in the local papers and/or the OJEU and, if 
so, provide dates 

Local 
papers 

 
 

OJEU  
 

Value of the initial contract at the time of 
award 

 
 

Actual spend to date from the 
commencement of this contract 

 
 

 
 

5.2 Proposed Extension of Contract Term 

Name of the supplier(s)  
 

Start and end dates of the proposed 
extension 

Start 
Date 

 End 
Date 

 

Estimated value of the extension  
 

Reason for new extension of contract term (including vfm justification): 
 
 

 

5.3 Extension of Contract Scope - new requirement  

Justification for the STA to this supplier (including vfm justification): 
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Section 6: Requesting Officer Approvals 

Requester 
I hereby seek approval for a single tender action as detailed above.  In doing so, I 
declare that I do not have an external personal or monetary interest in the 
company to which this STA will be awarded. 

Print Name 
 

 

Signature  Date 
14th August 2020 

Recommended by Assistant / Co-Director 
I hereby confirm that the details provided in respect of this single tender action are 
correct, and I declare that I do not have an external personal or monetary interest 
in the company to which this STA will be awarded. 

Print Name 
 

 

Signature 
 

 

Date 
17/08/2020 

 

BSO PaLS ADVICE – For PaLS Use Only 

This Direct Award Contract (DAC) has been submitted by Business Services Organisation, 

Procurement & Logistics Service for a one off purchase of Exam Gloves.  The value of the 

DAC is £4,715,000. 

 

Previous DAC’s were submitted:- 

 

 STA8698 £2,184,000 submitted April 2020 

 STA8844 £8,400,000 submitted June 2020 

 STA8879 £10,000,000 submitted June 2020 

Aggregated Value is £25,299,000.  
 
The requesting officer has outlined in Section 4.1 the circumstances under which they deem 
that this particular purchase can only be supplied by one supplier, how the extreme urgency 
is as a result of events unforeseeable and is not attributable to BSO.     
 
Regulation 32(2)(c) of the Regulations provides a derogation from the obligation to 
competitively tender (and enter into a negotiated procedure without prior publication of a 
contract notice) for a contract for goods or services over the EU threshold where: 
32 The works, supplies or services can be supplied only by a particular economic operator 
for any of the following reasons: 

(a) [….] 

(b)  […] 

(c) insofar as is strictly necessary where, for reasons of extreme urgency brought about 

by events unforeseeable by the contracting authority, the time limits for the open or 

restricted procedures or competitive procedures with negotiation cannot be complied 

with” 
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(4) For the purposes of paragraph (2)(c), the circumstances invoked to justify extreme 
urgency must not in any event be attributable to the contracting authority. 
 
Your attention is drawn to recent communication from the European Commission: 
https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=uriserv:OJ.CI.2020.108.01.0001.01.ENG 

BSO should ensure that it has explored and ruled out the use of the urgent procedures 
within Regulations 27, 28 and 29 and that the use of this procedure is restricted to meeting 
the immediate need until procurement under one of the afore mentioned Regulations can 
take place. The BSO should ensure that this contract has appropriate termination and exit 
clauses to enable a move to a contract awarded following open competition under the 
procedures detailed in 27, 28 or 29 or the contracted supplier being able to supply or in the 
event of the requirement no longer being needed. 
 
The requesting Department should be confident, to the point of being able to defend their 
justification if challenged via the Courts or the European Commission, that this product can 
only be provided from one economic operator and that the circumstances are appropriate. 
BSO should ensure that all appropriate obligations under the Regulations are also complied 
with including publication of a contract award notice within 30 days of award of the contract 
and preparation of a written report for scrutiny by the European Commission, if requested.  
 
The requesting department should ensure the supply of goods on this occasion does not 
prejudice any further purchases or provision in favour of this economic operator, present any 
advantage over other economic operators or commit BSO to any further uncompetitive 
purchases or provision. 
 
BSO must ensure: 
 

 that its value for money justification has been appropriately benchmarked; 

 it complies with Northern Ireland Public Procurement Policy and best practice 
guidance; 

 the direct award contract is subject to the appropriate HSC Standard Terms and 
Conditions of Contract and not those of the economic operator.  The range of 
HSC Standard Terms and Conditions are available via a link on the PaLS- 
Procurement and Logistics Service page on the BSO Website -   
www.hscbusiness.hscni.net; 

 the direct award contract is managed in accordance with Procurement Guidance 
Note 01/12 Contract Management – Procedures and Principles (amended July 
2017) available in the Policy Section of the Construction and Procurement 
Delivery’s  web site   -  www.dfpni.gov.uk/cpd; 

 that appropriate monitoring of spend against the approved value under this DAC 
is undertaken; 

 that it regularly monitors its spend on these services given the potential for 
aggregation and ensures that purchases are to meet the immediate need only 
and 

 that the incumbent provider(s) have not been placed at any advantage in the 
evaluation or conduct of any future procurement exercise by this (or any 
previous) directly awarded contract. 

 
If BSO believes that the derogation under Regulation 32(c) of the Public Contracts 

https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=uriserv:OJ.CI.2020.108.01.0001.01.ENG
http://www.hscbusiness.hscni.net/
http://www.dfpni.gov.uk/cpd
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Regulations 2015 is applicable and its need cannot be met by the urgent provisions within 
the Regulations, then the RAG rating on this DAC is Green. That status is conditional to all 
relevant obligations under the 2015 Regulations including completion of a written report 
(Regulation 84) and publication of a Contract Award Notice (Regulation 50) being fulfilled. 
Non adherence of any of the obligations under the 2015 Regulations will change this RAG 
status to Red. 
 

Category Tick  Category Tick 

Sole Source Technical  Preferred Supplier User 

Preference 

 

Sole Source Exclusive Rights  Preferred Supplier Other  

Sole Source Artistic  Contract Extension Term  

Sole Source Other x Contract Extension Scope  

Preferred Supplier Pending 

Tender/Quotation 

 Contract Extension Other  

 

Risk RAG Status of this Request: Green (Conditional) 

Signed: 

Print Name:  

Grade (Senior Procurement 
Manager and above only): 

SENIOR PROCUREMENT MANAGER 

Date: 17/08/2020 

ACCOUNTING OFFICER DECISION 

 
I authorise the following action: 

a) progress this STA on behalf of the Contracting Authority as detailed above 
 

b) do NOT progress this STA – take no further action 
 

c)   do NOT progress this STA – procure these goods or services in accordance  
with normal HSC procurement procedures.   

(delete as applicable) 
 

I hereby declare that I do not have an external personal or monetary interest in the 
company to which this STA will be awarded (applicable only in respect of option (a) 
above).  I have read CPD Policy Guidance Note 03/11, related DHSSPS Guidance 
HSC(F) 05/12 and the comments above provided by HSC Centre of Procurement 
Expertise.   

Name:    
 

Title: Acting Chief Executive  Date: 19/8/2020 

Signature: 

Departmental Accounting Officer Approval (where required) 

Name: 
 

Title: Date: 

Signature: 
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Publication of award notice (if applicable) 
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