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To:  All Community Pharmacists  
 

1st May 2024   
  
Dear Colleague          
 
CODING OF INSTALMENT DISPENSING FORMS CONTAINING SCHEDULE 2 OR 3 

CONTROLLED DRUGS 
 
The BSO has received a number of queries regarding the coding of instalment 
dispensing forms containing schedule 2 or 3 controlled drugs with the Additional Fee 
Claim code (54321) and the payment of the additional controlled drug fees.  
 
It was previously decided that it would be simpler for contractors to code all forms with 
the code 54321 rather than have contractor’s only code forms which do not contain 
schedule 2 or 3 controlled drugs. The BSO have set up an automatic system which will 
remove the code from any forms, which contain such controlled drugs and pass them on 
for manual application of additional instalment fees including the additional controlled 
drug fees.  
 
Contractors can be assured that there is no risk in using the code 54321 as it will be 
automatically removed from any multiple dispensed forms which contain a schedule 2 or 
3 controlled drugs. 
 
Please ensure that your coding does not obscure the large 2D barcode printed on the 
prescription form as this contains vital prescribing information. 
 
Contractors must ensure they endorse date of first dispensing and number of fees 

claimed for each item dispensed by instalment. 
 
If you have any queries, please contact 
 
Mark.nelson@hscni.net (Pharmacy Advisor, Strategic Planning and Performance 
Group) 
 
and/or  
 
Edward.ashby@hscni.net (Pricing Team Leader, Family Practitioner Services 
(Pharmaceutical), Business Services Organisation) 
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