
Quick Recording of Care Home Residents Vaccinations 

New “Clinic Function” in VMS 

Process overview: 

Step 1. Create a search list  

(from patients previously vaccinated in the Care Home in the last 18 months) 

Step 2. Select patients and create a Clinic List 

Step 3. Add additional patients if needed (e.g. new residents, etc.) 

Step 4. Confirm the Clinic List  

• crosscheck with vaccination list (paper forms/list) 

• check any warning notifications  

(e.g. previously vaccinated in last 3 months or adverse effect previously noted) 

Step 5. Record vaccinations 

Step 6. Double check 

Filter for completed records and confirm number of records recorded matches what is expected. 

Creating a patient list in ‘Clinic’ function: 

Step 1: Scroll to the bottom of the patient search page and select ‘Add Patients to a Clinic’  

 

  

Please select the 

vaccination type for 

the clinic list you 

are creating – You 

will need separate 

lists for each 

vaccination type 



Step 2: Add the vaccine details to be used for the clinic 

 

 

  

Yoy 

In order to generate a clinic list, you need to add a 

number of vaccination particulars including ‘Site of 

vaccine’, all of these details can be changed before 

you record the vaccination.  

TOP TIP: Choose default vaccination sites for each 

vaccine type i.e. COVID: Left Arm, Flu: Right Arm and 

stick to this where possible. Vaccinations with the 

same particulars can be added in bulk. 



Step 3: Create a search list  

(from patients previously vaccinated in the Care Home in the last 18 months) 

 

 

 

 

Step 4: Add additional patients (e.g. new residents etc. ) 

 

 

 

 

Click to add 

patient to your 

clinic list  

Once a patient has been 

added to the clinic 

‘Selected’ will appear 

Click to add additional 

residents e.g. new residents  



 

Step 5: Confirm the clinic list  

• crosscheck with vaccination list (paper forms/list) 

• check any warning notifications  

(previously vaccinated in last 3 months or adverse effect previously noted) 

• The lists can be sorted by clicking on the column headers (e.g. Surname, Forename, HCN, etc) 

 

 

Step 6: Record vaccination  

• Confirm consent/best interests decision by checking the appropriate box. 

• When all details are correct – click ‘Record’ to create the vaccination record. 

 

Please note: the details in the clinic section e.g. type of vaccine, vaccinator name, site of vaccination 

etc. are live. These are the details that will be recorded on the patient record when you click record, 

you can amend change these details at any time during the clinic recording process you do not have 

to regenerate the patient list.  

Click on any of 

the column 

headers to sort 

the clinic list 

1. Select consent 

or best interest  

2. Click ‘Record’  

Click on the 

warning symbol 

to view details at 

the bottom of 

the screen 



 

 

 

Step 7: Checking record numbers are what is expected 

• Filter by ‘Complete records’ and check the count matches  

what is expected. 

 

 

Step 8 (optional if needed) : Correcting Errors or deleting an incorrect record  

• If a record has been made and subsequently needs editing, select the “Edit completed 

record” box and make any amendments required.    

 

 

Double check – Filter for completed records and confirm number of records recorded 

matches what is expected. 

 

Click ‘Edit 

Completed 

Record’ to 

correct errors or 

delete records 


