HBS Project Modification Request Form		V6.0 Mar 26

[image: ]

Honest Broker Service Project Modification Request Form

	Version
	Author
	Date
	Description of Changes

	6.0
	Alan Harbinson
	25/03/2026
	Update of document to reflect new HBS charging policy

	
	
	
	

	
	
	
	

	
	
	
	




Categories of Project Modification

Category 1 – Minor Modifications, will not incur additional charges
· Extension to project end date
· New team members added, removal of team members or changes to roles of team members. However, if new team members added means there will be more than 5 active users on the project, the additional users will be charged according to the HBS Charging Policy, available on the HBS website.

Category 2 – Minor Modifications, may incur a charge, depending on the amount of work required to complete. These will be discussed on an individual basis with project teams at the time of the request.
· Request for new variables from previously approved datasets to be added to assist in answering the existing research questions
· Request for more up-to-date data for previously approved datasets and variables

Category 3 – Major Modifications. All other modifications which significantly change what was agreed in the original application will have to be approved by the Health and Social Care Data Access Committee (HSC DAC). If approved these will incur additional charges.
· Requests for new datasets to be added to assist in answering the existing research questions.
· Requests to use existing project data to answer new research questions must be approved by the HSC DAC, but will most likely require a new project application to be written and approved.
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FOR COMPLETION BY PROJECT TEAM MEMBER
	1.  Project Number
	Date of Modification Request

	

	


	2.  Project Title

	




	3.  Researchers to be added/removed (if applicable)
For additional team members a short CV should be provided along with evidence that ONS Safe Researcher Training has been completed.

	1.

	UKSA Accredited Researcher Number	

	2.
	UKSA Accredited Researcher Number

	3.
	UKSA Accredited Researcher Number

	4.
	UKSA Accredited Researcher Number



	4. Summary of Modification Request e.g. expanding to more groups, more variables, more up-to-date data, extension of project


	




	5.  Impact on Project

	Does the proposed change alter the aims/objectives of the project?                      Yes/No
If yes, how?


Does the proposed change increase/reduce the robustness of the methodology?               Yes/No
If yes, how?


Does the proposed change increase/reduce the probability of the outcome being achieved?           Yes/No
If yes, how?








	6. Project Extensions only complete this section if you need to extend the study duration beyond the proposed dates in your application.

Please note:  Justification for all extension requests must be provided.  If you have submitted two previous extensions or this extension extends the original project end date beyond two years, these requests will be presented to the HSC DAC for approval.


	Project Start Date:


	Current End Date (as stated on the HBS Research Application Form):


	Length of extension required included new proposed end date:



	Reason for extension request:





	7. Chief Investigator Signature - Chief Investigator of the project must sign to authorise modification request.

	CI Signature:



	CI Name:



	Date:
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FOR COMPLETION BY HONEST BROKER ADVICE SERVICE
	Date Request Received
	Sent to HSC DAC for decision
	Approved by HBAS
	Clearance Person
	Date Decision Taken

	
	Yes / No (if yes, see below section)
	Yes / No
	
	

	Clearance Clarifications, limitations and recommendations

	


	Any Further Comments

	




FOR COMPLETION BY HSC DATA ACCESS COMMITTEE
	Date Request Received
	Reviewed by full HSC DAC
	Reviewed by sub-panel of HSC DAC
	Sub-panel Clearance Persons (if applicable):
	Approved:
	Date Decision Taken:

	
	Yes / No 
	Yes / No
	
	Yes / No
	

	Clearance Clarifications, limitations and recommendations

	


	Any Further Comments
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